lass”®

BY ROBOTEL

User Guide

SmartClass HUB

9 SmartClass+ Teacher HUB - x
i © @
Dashboard > My Courses and Cla Wednesday, O
[] Opt-outfrom Sharing English v
. . N . .

ENGLISH 101 ENGLISH 201 ENGLISH A2 ENGLISH A1

.
.

FRA-101A H ESP-101A * ESP-201A 2 DEU-101A o

FRANCAIS 101 FRANCAIS 201 SPAGNOL 10 SPAGNOL 20 DEUTSCH 101

2021-2-15



User Guide — SmartClass HUB

Page 2 of 124

Guide Revision History

REVISION DATE

2011-04-18

CHANGES
Initial Release.

2011-07-08

Updated to reflect changes in release Version 1-211
e Simultaneous recording

2011-07-21

Updated to reflect vocabulary changes in versions 1-212 through
1-214

2011-08-08

Updated to reflect changes in releases 1-220 and 1-221
e Editing/Deleting of student records
e CSV format change (4 fields)

2011-09-20

Updated to reflect changes in releases 1-222 and 1-223
e Student Performance chart

2011-10-26

Updated to reflect changes in release 1-226
¢ Fill-in-the-blanks exercise template
e Open recording exercise template

2011-10-31

Correct documentation errors for add students

2011-12-13

Updated to reflect changes in release 1-226-5
¢ Modules now have three states (active, inactive,
unassigned)

2012-01-20

Updated to reflect changes in releases 1-226.7 and 1-227
e Shared Documents Library

2012-02-20

Updated to reflect changes in release 1-228
e Delete classes and Delete Students & student recordings
e Generic class with generic students
e Auto-initialization of Flash microphone settings

2012-03-12

- Renamed from Quick Reference Guide to User Guide

- Updated to reflect changes in release 1.229 through 1.229.2
¢ Ability to rename modules and add new modules

Manual or Timer-based module assignment

Ability to un-assign previously assigned modules

Standard and Timed-Test Exercises introduced

Student feedback issues corrected

CSV files can now use “,” or “;” as delimiters
e Exporting student recordings

2013-04-26

Updated to reflect changes in releases 306 and 307
e Suppression of blank question fields and blank response
fields for Multiple Choice and Question & Answer exercises
e Support for up to 7 Multiple Choice responses
e Date coding and chronological sorting of Live exercise
tokens
e New Grades Reporting function for completed exercises

2013-05-27

Updated to reflect changes in release 308
¢ Identification of partners for pairing/grouping recordings
e Playback of all partners for pairing/grouping recordings

2013-08-26

Updated to reflect changes in release 310
e New PDF media type




User Guide — SmartClass HUB Page 3 of 124

Guide Revision Histor

CHANGES

REVISION DATE

2014-02-25

Updated to reflect changes in release 312
e SmartClass Cloud Xchange (SCX)

2014-06-12

Updated to reflect changes in release 313
e Authoring of video content added for ASL
e Open Video Recording exercise template added for ASL

2015-05-21

Updated to reflect changes in release 314, 315

e Simultaneous Video Recording exercise template added for
ASL

e Add support for viewing of live video recordings and live
pairing video recordings

e Administrator access to teacher accounts

¢ Implement “pause” function in simultaneous recording
templates

e Expand multiple-choice question limit to 20

e Expand question & answer question limit to 20

e Added “erase from cursor” support for live recording

2016-12-21

Updated to reflect changes in release 4.0
e Totally revised graphical user interface
e SmartClass TALK speech recognition exercises

2017-03-01

Revised to reflect the latest 4.0 MAD GUI changes and the
availability of a new module called SmartClass-Teacher MAD with
support for remote connectivity to both cloud-hosted and school-
hosted databases.

2017-05-29

Updated to reflect changes in release 4.1.1
e SmartClass TALK exercises now work with all stimuli

2017-08-22

Updated to reflect changes in release 4.1.2

Searchable Media Files & Exercises

URL support for text files and teacher instructions
Re-positioning of Modules

Enhanced Module Availability Timing

Delete all students/reset all modules to unassigned

2017-10-13

Updated to reflect changes in release 4.2
e Matching & Jumbling Quizzes

2018-05-24

Updated to reflect changes in release 4.3
e Teacher instructions for all activities
e Search and sequence organized exercises
e Selectable audio file playing speed
e Import Let’s Talk! Courses

2018-10-12

Updated to reflect changes in release 4.3.1
e Enhanced audio + visual stimulus for exercises
 Nomenclature changes (Speaking, Segmented, etc.)
e Segmented recording with variable length responses




User Guide — SmartClass HUB Page 4 of 124

Guide Revision Histor

REVISION DATE CHANGES

2019-06-19 Updated to reflect changes in release 4.3.2
Updated Image Match template (larger images)
Updated Segmented Recording template (closed captions)
Updated Pronunciation templates (Flash Cards)
Updated Category Match template (type-in answers +
enforce positions)
e Updated Word Jumble (up to 9 sentences)
e Optional high-quality video import + rotate 90°
2020-03-17 Updated to reflect changes in release 5.0
Updated nomenclature
Updated graphics
Media Files & Activities Compact View
Folder collapsing
Simplified Task Views
Simplified Course/Class Views
Simplified Document Import & Authoring
e Pronunciation Language Selection moved to templates
2020-07-13 Updated to reflect changes in release 5.31
Updated audio navigation controls
Stimulus swap for Image, Text & PDF primary stimulus
Improved progress indication for long operations
+/- 90° controls for importing video clips

Resizable teacher application window
2020-11-05 Updated to reflect changes in release 5.4.2 and 5.5.0

Stimulus swap for audio and video primary stimuli

Multiple Choice Quiz expanded to 100 questions
Export/Import text files for Multiple Choice Quizzes

Local sharing of complete classes

Optional Test Restrictions for students (delayed feedback)




User Guide — SmartClass HUB Page 5 of 124

Contents
Before Getting Started ........coooooiiiiiiiiii e 10
Application Nomenclature...........ccooeoee 10
SmartClass Database StrUCTUIE...........uuuuuieiiiiiiiiiiiiiiiiiiiieeeieeeaeeees 11
SmartClass-Teacher HUB .........coooo i 12
(O7e] o] o1 Tod A Lo NS ] =1 U = 12
Connection Configuration ... 13
School-Hosted Database............ccccccvviiiiiiiiiiiiiiiieeiee, 13
Cloud-Hosted Database........cccccccvvvveeiiiiiiiiiiiiiiiiiiiieeeen, 13
=T Tod =T ol o Yo 1 o S 14
Creating Courses & ClaSSEeS.....ccuuuuiiiiiiei e 15
Create NEW COUISE ...ttt e e aeeeans 15
Create NEW ClasSS ...t e e e e e 16
OpPt-OUut FrOM SNAING ...eeiiiiiiiiiiiiiiiiiii e 17
(O TS T= =03 4o o R 17
Changing Your Class SelecCtion.......cccocoeeevviiiiiiiiieiieeeeceeeiiinn, 18
Refreshing @ ClassS .....ccooie e 18
Editing, Modifying and Deleting ClasSes .....cccccevvviiiiiiiiiiiiiiiiieeeeeeeeins 18
Test RESIICLIONS ..o 20
Which Task Would You Like to DO First?......ccoooviiiiiiiiieieieeeeeiin 22
Teacher Interface Navigation ........ccooeeeeiieoieie e 23
Manage StUAENTS .....ccoiiiiiiiee e e e e e e e eees 24
IMPOrt StUdent LiSt ... 25
CSV File FOrmat......coooiiiiie e 25
SmartClass Student Identification (no LDAP)............. 26
LDAP Student Identification..........ccoevviiiiiieeiiieeiiinnn. 27
Student ROSEEN .....vveiiiiieee e 27
Add ONE STUAENT....coeeeee e e e e eeeees 28
Editing and Deleting Students .........ccooieriiiii i 29
Edit StUAeNT ... 29

(DI L= (=IR] {0 [0 =] o] AP 30



User Guide — SmartClass HUB Page 6 of 124

Create Activities — Import & AUuthOr ..., 31
Import / Author DOCUMENTS.......ccooiiiiiiiiiie 32
Import / Author Media Files ... 32
Adjustable-Speed Audio PlaybacK...........ccccooiiiiiiiiiiniiiiniiinnnn. 33

Audio File Navigation ..........ocooviiiiiiiiiie e 34

Y = o T} 11 ¢ o SRR 35
Enhanced Video File Import Options .......cccceeveeeiiiiiiiiiieneeen, 35
IMporting Media FileS ......coii i e 36
Importing Multiple Files in One Operation.............ccuvveeeennn... 36
Authoring Media FileS ..., 37

F U] 4 00 Y G I SO 37
Saving Your Text Document ............coovvvviviiiiiiieeeeceennn, 37

Embed HTML Links in Text Documents ............ccc....... 38

AUAIO RECOTAING .evvieiiiiiiiiiiiiiiiiiiiiiiiiitiieeeeeebeeeeeeeeeeeeeeeeeeeneenennees 39
RECOrdiNg .o 40

Erasing Your Recording .......ccooovveeiieieieeeeeeeeeeeeeeeeee 40

Saving Your Recording ......ccccccvvvviiiiiiiiiiiiiiiiiiee 40

Create Video DOCUMENT ......cooeeiiiieieeeeeeeeeeeeeeee e 41
Recording Controls ..., 41

Saving Your Recording .......cceevveeeviieiiiiiiiiiiiiiiiiiiiieeeee, 41

LOCAL Shared DOCUMENTS ....ccooviviiiiieieeeeeeeeiiices s e e e e et eeeeeeneees 42
Previewing Shared DOCUMENTS ........c.coovviiiiienieeecceecee e, 44
Adding Shared DOCUMENTS........cceiiiieiiiiiiiicee e 44
Importing Complete Courses/ClasSes ....cooeeevvieeiiiiiiiiiiiieneeennn, 45

WEB Shared DOCUMENTS .....coooeiiiiiieieeeeeeeeeeeeeee e 46
Uploading WEB Shared Documents ........cccceeeeeeriiiiiiiiiiineeennn, 48

The Upload ProCess .........covieeiiiieeiiieiiieee e, 49

New SCX Folder (COUIrSe)....ccuuiiiiaiiiiiiiiiaae e 51

Creating an SCX ACCOUNT......ccoiiiiiiiiiii e, 53

Import Let’s Talk! Courses..........ccccoovvvviiiiiiiiiiiiiiiiiiieeeeeeeee 54
Media File Search & Edit TOOIS ......oueiiiiiiiiiiccie e 56
Rename Media File ......c.ooooeviieiiiiiiie e 56
Delete Media File ... 57
Search Media File ... 57

Activity Search & Edit TOOIS ..o, 58



User Guide — SmartClass HUB Page 7 of 124

ReNAME ACLIVILY oovviiiiie e 58

Delete ACHIVILY ..ooiiieeice e 59
Duplicate ACLIVILY ..uuuueeiii e 59
SearCh ACLIVILY ..ooii e 60
Create Activities — CuStom ACLIVILIES ....oovvvviiiiiieiie e 61
Creating CuStOM ACHIVITIES .......uuuiiiiiiiiiiiiiiiiiiiiii e 61
NOTMAI VIBW ... 61
COMPACT VIBW ... 62
Launching the Activity Wizard ...........ccccccvvimimmmiiiiiiiiiiiiiiiiinnns 63
Language/Region Selection for Pronunciation Activities...... 64
ACTIVILY TEMPIALES ...eviiiiiiiiiiiiiiiiiiieieiii e 65
Template OVErVIEW........ccovviiiiiiiiiiiiiiiieee 66
Listening/Viewing Template.........cccoceeeiiiiiiiiiiiiiein e, 67
Open Text TeEMPIlate. ... 68
Question and Answer Template.........ccoooeeeiiiieiiieiiiee e, 69
Flip PDF Images (Flash Cards)........ccccvvviiiiiiiiiiiiceee e, 70
Multiple Choice TEMPIAte.......ccooviiiiiie e 71
Scramble ANSWELS ..o 72

100 Questions (5 pages of 20 QUestions).........cccevvvvviceeeeennns. 72
Import & Export Text for Multiple Choice Quizzes................. 73

Text TEMPIALE. ..., 73
Import/Export Template........cooooeeeeieeeie, 73

Importing Text (Paste All).....ccooooeiiii, 74

Exporting Text (Copy All) e, 75
Fill-in-the-Blanks Template ..o 76
Creating Blanks ... 77

Open Audio Recording Template..............uuuuuiiiiiiiiiiiiiiiiiiiiiiiiiins 78
Segmented Audio Recording Template...........cccuuvviiiiiiiiiiiiiiiiiiiiininens 79
Media file Segmentation ..............uuueveeiiuiiieiiiiiiiiiiiiieeee. 80
Closed CaptionNiNg ...ooooeeeeeeeeeeeeeeee e 81
Fixed-length or variable-length responses..........cccccccceeeeee. 82
Continuous Audio Recording Template.........cccoiiiiiiiiiiiiiiciee 83
Combining an Audio + Visual Stimulus ...........ccceeeevviinneeennnn. 84

Open Video Recording Template ...........uceiiiiieiiiiiiiiiieeeeeeee e 86
Continuous Video Recording Template .........coooeiiiiiieiiiiiiiieeee 87

Pronunciation Listen and Speak Template ..., 88



User Guide — SmartClass HUB Page 8 of 124

Synchronized PDF Page Flipping (Flash Cards).................... 89

Flash Card DefinitioNsS ...........uuuuiiiiiiiiiiiiiiiiiiiiiiiiieiiiieeinininne. 90
Pronunciation Speak Template.......ccccoeeeiiiiiiiiiiiii e, 91
Pronunciation Listen Template.......ccoooieeiiiiiiiiiiiiiii e, 92
Matching — Text Match Template ..........oooovvieiiiiiii e, 93
Matching — Image Match Template ..........ccoovviiiiiii e, 94
IMAGE SIZE..u e e 95

IMAGE IMPOIT...ceieeeee e e 95

ENntire IMage ..o 96

Select Image.......cooovviiiiiiii 96

IMPOIt IMAGE e e 97

Matching — Category Match Template ..........cccccevvviiiiiiiiiiiiii 98
Type-in Answers (Fill-in-the-Chart) ........cccccovvviiiiiiiiii, 99
Enforce Positions (Graded Order)..........cuvvvvviiimieiiiiiineiinnnnns 100
Jumbling — Sentence Jumble Template ..........ccoooeeiiiiie, 101
Jumbling — Word Jumble Template..........coooeeeeiiei, 102
Jumbling — Letter Jumble Template ..........cooirviiiiii i, 103
Organize and ASSIgN ACHIVITIES .....uuuiiiiei e 104
ACHIVILY FOIAEIS ... 105
FOIAEr TYPES .o 105

0] o L= g3 = LU 105
Assigning aFolder.........cccciiiiii e, 106

Hiding a Folder.....c.ooooiiiiiiii e, 106

Unassigning a Folder ........ccooooiiiiiiiiiiiiii e, 107

Scheduled Folder Activation / Deactivation.............. 108

Change Folder Position..........ccoovviieiiiiiinieee e, 109

Organizing Activities for Self-ACCEeSS.....cccevviiiiiiiiiiiiiiiie e, 110
Folder OptioNS Bar ...........uuiuiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieiiiiieeeieennnnenes 111
Rename Folder.........oovviiiiii e, 111

Create New Folder .......cccoeeiiiiiiiieeci e, 112

Delete FOIder ... 112

Open All FOIAErS ....oovviiiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeee 113

Close All FOIAErS ..o 113

Open or Close Selected Folders.........cccvvvvvvvvceeneeennn, 113

Activity Search Field.........ccccuvviiiiiiiiiiiiiiiiiiiiiiiiiiis 114



User Guide — SmartClass HUB Page 9 of 124

Review Student WOrK ..........oiiii e 115
Reviewing Student RESPONSES ....uvuiiiiie e ee et e e eaaens 116
Student SeleCtion ... 116

RESPONSE REVIEW ..uvviiiiii i 117

Evaluating Student WOrk .........cccooiiiiiiiiiiiiiiiie e, 117

Automatic Correction & Grading.........cceevvvvvviiiiieeeeeeeeeiiinnn. 118

Manual Correction & Grading.........cccevvvviiiiiiiieeecceeieee e, 119

Exporting Recordings ......cccoeevveeiiiiiiiiiiiie e, 119

Locating Exported Recordings.......ccccceeeeveeeevieeininnnnnn. 119

[T 001 & £ 1 0 Lo [P 121
Assignment Grades RepOrting .....ccceeeveeeiiiiiiiiiiiii e 121

Student Performance SUMMaAry..........ccuviiiiiiieeeeieeeiiiee e 123



User Guide — SmartClass HUB Page 10 of 124

Before Getting Started

Application Nomenclature

lass®

BY ROBOTEL

SmartClass

SmartClass

SmartClass
COIENT

SmartClass Release 5.0 introduces some name changes for the main two applications:

SmartClass HUB — The HUB (formerly MAD) is the
application you will use to manage self-study activities and
review all student responses.

application you will use to manage activities with your
students in a classroom setting.

m SmartClass LIVE — The LIVE (formerly LAD) is the

This guide focuses on the SmartClass HUB. The SmartClass LIVE is covered in
a separate document.
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SmartClass Database Structure

The graphic below shows how information about people, courses, classes, and
assignments is organized within SmartClass. The database is managed by the
SmartClass HUB application.

SmartClass Database

Teacher Teacher Teacher Teacher Teacher
#1 #2 #3 #4 = = = #n

Course Course Course

ENG-101 ENG-201 ENG-301

Class Class Class
101B 101C 101D

L

Media Files Activities

e Teachers — Information is first organized by teacher. Each teacher has an account.

e Courses — Teachers identify the courses for which they teach one or more classes.

e Classes — Within each course, teachers identify the classes that they teach. When
logging in, teachers will first choose a specific class. Documentation is automatically
duplicated for all of the teacher’s classes within the same course.

e Documents — Documents include both media files and exercises.

o Media files include images, text, audio clips, video clips, and/or PDFs

o Activities are self-contained exercises that teachers build from media
files. Activities can be assigned to students for classwork or homework.

e Students — Each class has a unique student roster.

o Responses to assignments are linked between students and activities
o Grades & Feedback for assignments are linked to student responses
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SmartClass-Teacher HUB

There are two options for installing the HUB teacher software on a teacher’s computer:

e SmartClass-Teacher HUB (includes only the HUB application)
e SmartClass-Teacher HUB+LIVE (includes both HUB and LIVE applications)

The SmartClass-Teacher HUB software module supports all of the HUB capabilities —
from media file importation to exercise building to grading of student work — and gives
you the ability to connect directly with your school’s central database when working
remotely. This is true for both cloud-hosted systems and school-hosted systems
having the SC WEB Manager option.

Connection Status

With the SmartClass-Teacher HUB software,

the login page for the HUB includes one

| g Diane aglditional feature related to connection status
with the school’s database.

&' Online

P — As shown at left, there is an Online connection
status indicator, (green circle:®). |If this

indicator is not green — contact your system

Log in administrator, as you will not be able to connect.
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Connection Configuration

To view the connection configuration, click on the School Server label beside the green
indicator.

Server Configuration

School Server

HomeWork Server

Cancel

School-Hosted Database

If the database is school-hosted, you will require an IP Address for local access to the
School Server and you will require a second IP Address for remote access to the
SmartClass HomeWork Server. This information is normally provided by your IT staff.

Server Configuration

School Server | 192.168.1.149

HomeWork Server | 22518.42 203

Cancel

Cloud-Hosted Database

If the database is cloud-hosted, you will need to provide the name of the Cloud Server
in the School Server field. The second field will disappear. Again, this information is
normally provided by your IT staff or system administrator

Server Configuration

School Server | ##googlecioud-s2|

Cancel
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Teacher Login

Desktop Icon: To launch the SmartClass HUB at the teacher station, double-click on
the SmartClass Media Teacher icon shown below:

=)

Teacher Login Panel: The Teacher Login pop-up panel will be displayed as shown
below. If you do not know your login information, consult the system administrator.

&' Online

| 2 Diane

| P s

Login

Classes Panel: When you have logged into the SmartClass HUB for the first time, the
Classes panel will appear: (It will be empty.) You can choose the HUB'’s graphical user
interface language from the drop-down menu below the date field.

w5 SmartClass+ Teacher HUB - X
a5
© @
5.0 B2
Dashboard Thursday, February 13 2020

English v

No classes are created
Start with the + button to create your first class
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Creating Courses & Classes

Click on the Add Class button in the upper-right. When you do this, the pop-up
panel shown below will appear:

Create Class

Class name:

Course: —
I_I
Cre ate

Before creating a class, you must first select a course from the drop-down Select
Course menu. When you are creating your first class, you will also need to create the
corresponding course.

Create Class

Class name:

Course: —

Create Mew Course

Lo I

Create New Course

e Click on the Create New Course option in the drop-down menu. You are prompted
with the pop-up window shown below.

Create New Course

ENGLISH 101

—

e Fill in desired Course Name field, and then click on the Create button to create the
new course.
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Create New Class

e This will return you to the now-modified Create New Class panel. Enter the class

name in the Class name field.

Create Class

Class name: | ENG-101A

Course: —

e Click on the Create button to finish your work.

3 SmartClass+ Teacher HUB

lass’
542

Dashboard > My Courses and Classes

ENG-101A o

ENGLISH 101

[] Opt-outfrom Sharing

Tuesday, October 20 2020

English v
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You can continue to add new courses and new classes.

w9 SmartClass+ Teacher HUB — x
© @
542
Dashboard > My Courses and Classes Wednesday, October 14 2020
] Opt-out from Sharing LM
ENG-101A 2 ENG-101B 2 ENG-B1-A Q
ENGLISH 101 ENGLISH 101 ENGLISH 201 ENGLISH A2 ENGLISH A1
FRA-101A : ESP-101A : ESP-201A . DEU-101A :
* L] * *

FRANCAIS 101 FRANCAIS 201 ESPAGNOL 101 ESPAGNOL 201 DEUTSCH 101

Opt-Out from Sharing

[] Opt-outfrom Sharing At the top of this page is a checkbox titled Opt-out from
Sharing. Check this box if you do not wish to share your
classes, media files, and/or activities with your peers.

Class Selection

Just click on the class token to select a particular class. The class will launch, and the
navigation panel shown below will appear.

Which would you like to do first?

| Manage Students

Navigation is discussed in detail in the following chapter.
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Changing Your Class Selection
ENG-101A - ENGLISH 101 v

When a class has been launched, the name All Classes

of that class will appear in a drop down menu

at the top of the screen. To change classes,

access the menu and select your new class

from the class list.

EMNG-101A - ENGLISH 101
EMNG-101B - ENGLISH 101
EMNG-201A - ENGLISH 201

Refreshing a Class

SmartClass HUB takes a snapshot of the class database when you
launch a class. If students are working on assignments, you may need | [ () |
to refresh the database image to have access to the latest changes.

This is done by clicking on the Refresh button, at the top of the screen,
shown at right.

Editing, Modifying and Deleting Classes

Click on the 3 dots on your target class token to
access the class editing options.

ENGLISH 101

Rename Class/Course
Delete Students
The option list shown at right will appear.

Delete Class

Test Restrictions

e Edit — If you select the edit option, you are taken back to the Create Class panel,
where you can change the class name and/or select a different course.

Create Class

Class name: = ENG-101A

Course: —
—
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e Delete Students — This function is normally used only at the beginning of a new
school year, when the previous students have graduated to a new class and a new
crop of students is coming to start your class. Do not use this function lightly, as it
will erase all of the students’ work, grades and feedback. When you select Delete
Students, the following confirmation panel will appear:

Delete Students

Do you want to delete students in this class?

]

If you click on Delete, you are given a second waring message.

WARNING: data is permanently deleted

All students in the class will be permanently deleted.
Do you want to continue?

Yes

—

Cancel

You must first check the Yes box and then click on Delete to complete this operation.

e Delete Class — This function is almost never used, except for very unusual
circumstances. Do not use this function lightly, as it will erase all of the students’
work, grades and feedback — plus all of the media files and activities for that class.
When you select Delete Class, the following confirmation panel will appear:

Delete Class

Do you want to delete this class?

]
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If you click on Delete, you are given a second waring message.

WARNING: data is permanently deleted

The entire class will be permanently deleted. Do you
want to continue?

Yes

]
Cancel

You must first check the Yes box and then click on Delete to complete this operation.

e Test Restrictions — This function is used when the teacher wants to run an
asynchronous test exercise with one or more HUB activities. The intent is to
delay providing feedback to students on their performance (e.g. correct answers)
until all students have completed the test.

Test Restrictions

v

v Block My Performance

V| Block Graded Activities

]
Apply Cancel

There are two sub-options which can be individually selected:

+ Block My Performance — Students normally have access to a panel
called My Performance, which opens a status list for all assignments. This
includes grades provided through auto-graded assignments. When this is
blocked, the My Performance panel cannot be accessed.
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+ Block Graded Activities — Activities that are auto-graded often include
visual feedback on individual answers (e.g. red/green). When blocked,
students are unable to re-open completed activities and access this visual
feedback.

=]

Re-order the words in each sentence below into the proper order.  You | *
can drag & drop individual words using your computer mouse.

1 The town is located
on the waterfront.

The town is located on the waterfront.

E The snow-capped mountains can
be see in the
background. o

The snow-capped mountains can be see in the background.

3 The white church has
a place of prominence
on the water.

The white church has a place of prominence on the water.

4 Due to space restrictions,
the buildings have been
erected part way up

Mue to snace restrictions. bnildinns have heen erected nart wav un the

When a class has had the Test Restrictions option enabled, the numeric code [test] (or
[##83]) is added to the class name so that both students are teachers are aware of the
active restrictions. Teachers can un-restrict the class once all students have
completed the assignment, and students can then access grading and feedback
information normally.

ENG-101A[test]

ENGLISH 101 ENGLISH 101
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Which task would you like to do first?

Once you have selected a class with which to work, the Navigation panel will appear.

Which would you like to do first?

'— —l
|'i | Create Activities |é Organize and Assign

'— —l
I,'.;' Review Work Ii Manage Students

© Create Activities — This page is used to import media files (e.g. a photo), import
activities (e.g. a multiple-choice quiz), or import complete courses (e.g. Let’s Talk!
English — Level B2). Also, teachers use this same panel to build their own
customized activities.

® Organize and Assign — This second page is used to organize activities into folders
(called modules) that can be assigned to students.

© Review Work — Once activities have been assigned to students, this page is used to
review and grade student work and leave feedback for individual students.

® Manage Students — This fourth page is used to build the student roster. This is
normally done by importing a list of students, but can also be used to add or delete
individual students who are joining or leaving the class partway through the term.

For explanation purposed, we will start by importing students through the Manage

Students page.

Note that these same pages can be accessed from the Dashboard bar at the top of the
screen as shown below:

= Manage Students
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Teacher Interface Navigation

e Navigation - If you choose any of the 4 navigation functions described overleaf, you
will be taken to the appropriate page.

You can access the navigation utility at any time by clicking on the Home @
button (shown at right) at the top of the screen.

e Changing Classes — If you wish to select an
alternate class, you can access the class ENG-101A - ENGLISH 101 | v
dropdown menu at the top of the screen.

All Classes

Note that the first option, All Classes, will B
return you to the Class Dashboard (shown ENG-101A - ENGLISH 101
below).
ENG-101B - ENGLISH 101
ENG-201A - ENGLISH 201
SmartClass+ Teacher HUB — X
Classt © @

Dashboard Friday, January 24 2020

English -
ENG-101A Q ENG-101B 2 ENG-201A 2 0 ENG-401A

ENGLISH 101 ENGLISH 101 ENGLISH 201 ENGLISH 301 ENGLISH 401

FRA-101A Q FRA-201A

ESP-101A g ESP-201A g DEU-101A

.
ESPAGNOL 101 ESPAGNOL 201 DEUTSCH 101

e Logging Off — If you are finished with your work, you will click on the User Icon at the
top of the screen, and choose the Log Off function.

User Icon

Log Off Log Off function

Ciiane Swinton
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Manage Students

In systems equipped with both SmartClass HUB and
SmartClass LIVE, it is possible to add students using either
interface. This chapter describes how to do so using the
HUB interface.

‘4 . Manage Students

Begin by navigating to the Manage Students page, (as shown below):

0 SmartClass+ Teacher HUB - X

lass" [ DEU-101A - DEUTSCH 101 | = ] @ @ @
5.00

ssign > Review Work

20 Students (SmartClass License Restriction = 300) Q
Students 8

To add students, click on the Add Students button. You are given the
2+ following options:

Import Student List

Add One Student
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Import Student List

With the HUB, you will normally use the Import Student List option when setting up
classes. When you select this option, the file browser shown below is displayed.
Navigate to your target CSV file and click on the Open button.

To use this capability, teachers must have an appropriately formatted CSV file (Comma
Separated Values) containing the roster of students registered their class.

Select file to upload by localhost >
Look in: | AddStudents ~ | €] 5 i sl FEF
-~
Zﬂ’ Mame Date modified Type Size
] !@ students_02_only_AAA.csv 8/3/2011 10:07 AM Microsoft Excel Comma Separated Yalues File
Quick access !@ students_03_only_BBB.csv 8/3/2011 10:05 AM Microsoft Excel Comma Separated Values File
- !@ students_04_only_CCC.csv 8/3/2011 10:06 &AM Microsoft Excel Comma Separated Values File
!@ students_05_only ABC.csv 1/29/2020 9:57 AM Microsoft Excel Comma Separated Yalues File
Desktop !@ students_10_APtesting-01.csv 12/12/2011 7:35 PM Microsoft Excel Comma Separated Yalues File
= |
Libraries
This PC
L‘J] £ >
Metwork
File name: students_05_only_ABC csv w | I Cpen
Files of type: csv file ~ Cancel

CSV File Format

Student identification will use one of two different formats depending on whether
SmartClass is configured to host student usernames and passwords or configured to
lookup student usernames and passwords via the school’s LDAP database. (Your IT
department must advise you of this information.)
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SmartClass Student Identification (no LDAP)

When configured for independent operation, SmartClass uses the following four-field
student record format:

First Name, Last Name, Username, Password

When you select the CSV file, a preview of the records to be imported will be displayed
as shown in the image below.

Import Student List

First Name Last Name Username Password
Anita Jane anita anita
Anthony Smith anthony anthony

Rox amy amy

Jane betty betty

Smith bob bob
Bridget Rubbert bridget bridget
Claudia Jane claudia claudia
Chris Smith chris chris

Clint Rubbert clint clint

| |

Click on the Import button to import this list of students into the class, or click on the
Cancel button to abort the import.
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LDAP Student Identification

When configured for LDAP lookup, SmartClass uses the following single-field student
record format:

Username

When you select the CSV file, a preview of the records to be imported will be displayed
similar to the image on the previous page.

In release SC Release 5.42, a restriction has been added to prevent teachers working
outside of the LDAP network from creating new non-LDAP users.

Student Roster

After importing the CSV file, the left panel of the Manage Students page will be
populated with the student roster as shown below:

18 Students (SmartClass License Restriction = 300) 2
&

Students

Anita Jane ENE]
Claudia Jane claudia
Betty Jane betty
Amy Rox amy
Clint Rubbert clint
Bridget Rubbert bridget
Anthony Smith anthony
Chris Smith chris

Bob Smith bob
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Add One Student

The Add One Student option allows you to manually import student credentials one
student at a time. This is useful for adding students who have joined the class part way
through the school term.

When you click on the Add One Student option, the panel shown below is opened.
Click on the Add button to add this student to the class roster.

Add One Student

anita
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Editing and Deleting Students

Highlight your target student in the student roster and click on the three dots at the right.
You are given the following options:

18 Students (SmartClass License Restriction = 300)
é !.|.

Students

. Anita Jane anita
Edit Student
. Claudia Jane claudia Delete Student

. Betty Jane betiy
. Amy Rox

Edit Student

Choose the Edit Student option to modify the student’s parameters. The panel below
will be displayed.

Edit Student

Cancel

You can edit any of the four fields for the selected record, and then click on the Change
button.
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Delete Student

Choose the Delete Student option to modify the student’s parameters. The panel below
will be displayed.

Delete Student

Are you sure, you want to delete?

|_|

Delete this student from the current class by clicking on the Delete button.

There are no further warnings, so ensure that you really want to take this step as all of
the student’s responses for this class will be deleted.
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Create Activities — Import & Author

. The Create Activities view is used to import media files

(1 Create Activities

and/or shared activities/exercises into the current class. It
is also used to build your own custom activities. When
creating an activity, the process starts with importing a
media file.

Normally, teachers will import all content in advance and prepare any activities needed
for classwork or homework assignments. However, this process can also be done on-
the-fly.

This topic is being split into two successive chapters:

e In the first, we will look at the options for Importing media files and turnkey
activities.

e In the second, we will cover Creating Custom Activities.

The view for the Create Activities page is shown below:

SmartClass+ Teacher HUB — X
1 + TN
dss lDEU-101A-DEUTSCH101 'J Q)
5.00 NS

Dashboard > Organize and Assign > Review Work > Manage Students Tuesday, March 17 2020
Audio File
Video File
PDF

Picture

Author Text MEDIA FILES ACTIVITIES

Record Audio

Record Video
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Import / Author Documents

In the SmartClass HUB environment, the term “documents” includes both media files,
(e.g. images, audio clips, videos, etc.) and activities (e.g. self-contained exercises such
as multiple-choice quizzes). The Import Source menu bar at the top of the
Import/Author panel includes four options:

Import/Author
Media Files

LOCAL Shared
Documents

WEB Shared
Documents

Import Let’s Talk!
Courses

Import / Author Media Files

With this Import Source option selected, the menu shown below is
displayed in the lower left-hand panel.

Audio File Formats Supported: MP3, WAV, AIFF and WMA

Video File Formats Supported: FLV, MP4, MPG, MOV, AVI and WMV

PDF Formats Supported: PDF

Picture Formats Supported: JPEG, JPG and PNG

Author Text

Record Audio

Record Video
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Adjustable-Speed Audio Playback

Before importing any audio files, you need to be aware that the HUB can be configured
by your system administrator to support adjustable-speed audio playback (of audio
stimulus files) on Windows-based student stations.

There is a trade-off between the number of speeds made available to students and the
amount of storage space required on the server, so the decision to support adjustable-
speed playback should be made in consultation with your IT department.

Configuration — Adjustable-speed playback is enabled through the administrator’s
account for the HUB.

Configuration Set BYOD IP

[¥| Audio LAD (ADPCM) [¥| Audio MAD (ADPCM)

¥| Slowdown Playback || Slow and Fast

If the Slowdown Playback option is checked, students have the choice of regular speed
(0%) playback or -50% speed playback. This also displays the Slow and Fast option.

If the Slow and Fast option is checked, students have the choice of -50%, -25%, 0%,
+25% and +50%.

000 U 50% (-25% (0% (+25% (J+50% 243
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Audio File Navigation

The navigation controls for audio stimulus files (and continuous recording) have been
updated as follows:

0:00 L S0% ) -25% o 0% ) F25% () +30% -2:43

A
< O PG D

Jump to Start | Repositions the cursor at the beginning of the file

Plays from the current cursor position (and/or from the
Play start of the A-B designated zone). A-B zone
highlighted in light gray in the above image.

Jump back 5

Repositions the cursor 5 seconds earlier
seconds

Jump forward

Repositions the cursor 5 seconds later
5 seconds

Plays from the start of the A-B designated zone
Play & Loop | (highlighted in light gray in the above image), and
continues looping indefinitely.

Play or Play & Loop buttons are replaced by the
Pause button when either is activated.

= ®® © Vv A

Pause
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A-B Looping

< ®rO B

Users can define a portion of the timeline from point “A” to point “B” by clicking on their
mouse at A, keeping the button depressed to B, and then releasing.

When the Play & Loop button is selected, the audio will continue to loop within this
zone.

Enhanced Video File Import Options
There are two import options for video media files, Rotate +/- 90° and High Quality.

Rotate +90 — This function is used when the video being imported is intrinsically in
landscape format, but has been rendered in portrait mode.

Ed  VvideoFile

High Quality — This function is used when the video being imported has been
constructed from a still frame graphic (or a series of still frame graphics). This modifies
the image compression scheme being used to provide improved graphics. (This
function is accessed by first holding down the Ctrl and Shift keys before clicking on the
Video File button.)

Ed  VideoFile ¥ High Quality
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Importing Media Files - a

As media files are imported into the SmartClass HUB,
they are listed alphabetically in the Media Files panel
(as shown at right).

M Brochure Let's Talk!
Ll ENGLISH_EN_2019-11-13

Cable Car
Recently imported files, (e.g. files that have been
imported during the current session) are shown in : .
0, Hotel California
red. Y
By first highlighting a media file, you can use the ), Imagine
pencil icon at the top of the panel to rename the file -
or you can use the garbage can icon to delete the file. Lighthouse
If you have imported many media files, you can use
the search field at the top to quickly locate a Marion
particular file.

Stopping by Woods on a
Snowy Evening

0, Stopping by Woods on a
= Snowy Evening

Importing Multiple Files in one Operation

When importing media files, you use the CTRL or SHFT keys to select multiple target
files for import in a single operation.

2 Open X
« v » ThisPC » Documents » Desktop » MediaFiles » v O Search Media Files 2
Organize + Mew folder == ~ [N 9
4 Downloads A Name Type Size Length ~
. :I ST I TS SIS ¥WIVIY I NS 1A WAV LT
&=| Pictures L -
|=] dragani-viadisabilit... MOV File 4111 KB
2019-03-15 E Maricn.mpg Movie Clip
Documnentation & Mexico.mpg Movie Clip
Music B Pierre DF.mpg Movie Clip
Technical Bulleti |&| sample_1238939806... AV File
] |&| Skydiving-AFF1.avi AV File
% OneDrive [E Telephone Call.mpg Movie Clip
v
[ This PC wlzl B D D >
File name: |"Te|ephor1e Call.mpg" "Marion.mpg" "Mexico.mpg” V| Video Files (".fhe".mpd™.mpg;™ ~




User Guide — SmartClass HUB Page 37 of 124

Authoring Media Files

There are three types of media files that you can author within the SmartClass HUB
platform:

e Text Files
e Audio Files
e Video Files

Author Text

To author a text document, you must provide a document name by filling in the field at
the top of the editing screen (pictured below).

/ The Road Mot Taken Save

Rober Frost =

Two roads diverged in a yellow woaod,
And sorry | could not travel bath

And be one traveler, long | stood

And looked down one as far as | could
Towhere it bent in the undergrowth;

Then took the other, as just as fair,

And having perhaps the better claim,
Because itwas grassy and wanted wear;
Though as for that the passing there
Had worn them really about the same,

And both that morning equally lay
In leaves no step had trodden black.
Oh, | keptthe first for another dayl

Yet knowing how way leads on to way, -
| doubted if| should ever come back.
| shall be telling this with a sigh v

Saving Your Text Document

You must click on the Save button to save your file.
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Embed HTML Links in Text Documents
HTML links can be embedded in text documents. This can be done in two ways:

e Simple — An example of a simple hyperlink is “www.robotel.com”. Just type or
cut & paste the target link into your document, and SC will automatically detect it
as a hyperlink. See example below:

HTML Test Document #1

View the video at the following URL:

hitps:/'wvww.youtube.com/watch?v=DXivvNedGMo

e Advanced — Advanced hyperlinks allow teachers to use any text phrase, and
then associate a hidden HTML link with that phrase. The procedure is a little
more complicated: The format of the information is as follows:
<Start Tag><URL><Separator Tag><Clickable Text><End Tag>
Start Tag = URL%

Separator Tag = #
End Tag = %

e.g. URL%www.robotel.com#Robotel Website%

See example below:

HTML Test Document #2

Robotel Website
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Audio Recording

To record an audio file, you must provide a document name by filling in the field at the
top of the editing screen (pictured below).

/ he Road Mot Taken I Saye ‘

Recording
11 Microphone Level: [N

Puosition 0:52 Lenath 052
|:| From cursaor position
. I I Erase Recording

Recording Controls

Button  Description

Record - click on this button to begin recording. The Position and
. Length indicators will increment identically showing the duration of the
recording.

Play — click on the play button to listen to the recording. After playing,
’ you can Stop or resume recording.

Pause — click on the pause button to suspend playback or recording.
I I Note that if you re-select the Record button, the new recording is just
appended to the previous material in the same file.
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Recording

To begin recording, click on the Record button. The Length field will begin to increment
as the recording progresses, and you should see activity in the Microphone Level field.

Recording
111 Microphone Level: [N

Puosition m Length

I I |:| From cursar position
. Erase Recording

You are free to pause the recording, (Pause button), playback your recording, (Play
button), and then resume the recording, (Record button).

Erasing Your Recording

If you want to discard your recording, click on the Erase Recording button and the
Length field will reset to “0:00”.

Alternately, if you first check the “From cursor position” box, when you click on Erase
Recording, only the portion of your recording to the right of the cursor position will be
erased.

Saving Your Recording

Click on the Save Document button to save your recording.
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Create Video Document

To record a video file, you must provide a document name by filling in the field at the top
of the editing screen (pictured below).

Video recording includes both visual (webcam) and aural (microphone) components.

/ The Road Not Taken [ Save ]

Recording
TITHTTITany Microphone Level: B

Position m Length m

I I |_] From cursor position
. Erase Recording

Recording Controls

Note that the recording controls for video recording are identical to those described for
audio recording in the previous section.

Saving Your Recording

Click on the Save Document button to save your recording.
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LOCAL Shared Documents

When you select “LOCAL Shared Documents”, you are shown the
contents of the Shared Documents Library. The Shared Documents
Library provides access to documents that you and your colleagues
(using the same SmartClass platform) have used in their classes.

|| Show only my account

Teacher Name
Bruni Carla
Higgins Juliette
Krepec Marek
Frepec Mathieu
Proctor Proctor
Sullivan Germry
Swinton Diane

test PHP

Course - Class

- Benenden - English - ENG-1014 -
Benenden - English - ENG-101B
Benenden - French - FRA-101A
Pronunciation - Hannah 1

Let's Talk! English - LTE - A1

Begin by selecting a Teacher Name in the left column and a Class Name in the right
Next click on View Documents.



User Guide — SmartClass HUB Page 43 of 124

Importing Media Files and/or Activities

Sullivan Gerry / Benenden - English - ENG-101A m
G | Y

[ ] MediaFiles [[] Activities
Activity Name Activity Type
| Have a Dream Open Recording
| Have a Dream FITB Fill-in-the-Blanks
| Have a8 Dream OT Open Text

Next, check either the Media Files option or the Activities option. Highlight the target file
in the left column.

Preview — You can click on Preview to view the file without copying.
Add - You can click on Add to copy the file into your class.

Note that you can click on the Change button to return to Teacher/Class selection page.
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Previewing Shared Documents

| Have a Dream FITB Close Preview

Fill-in-the-Blanks =

Transcribe the oral version of Dr. King's speech into a text format.

| am happy to join with you today in what will go down in history as the =
greatest demonstration for freedom in the history of our nation

Five score years ago, a great American in whose symbolic shadow we
stand today, signed the Emancipation Proclamation. This momentous
decree is a great beacon light of hope to millions of Negro slaves who
had been zeared in the flames of withering injustice. It came as a joyous
daybreak to end the long night of their captivity. But 100 years later, the
Megro stillis not free. One hundred years later, the life of the Megro is
still badly crippled by the manacles of segregation and the chains of
discrimination. One hundred years later, the Megro lives on a lonely -
island of poverty in the midst of a vast ocean of material prosperity. One
hundred years later, the Megro is still languished in the corners of
American society and finds himselfin exile in his own land. So we've
come here today to dramtize a shameful condition.

(U 50% (U -25% () 0% () +25% () +50%  _2:43

In a sense we've come to our nation’s capital to cash a check. When the
architects of our Republic wrote the magnificent words of the Constitution 2|

[4

I< QR 26

[T

Adding Shared Documents

If we had chosen the Activities option, any files that we copy will appear in the Activities
panel as shown below.

Chicago

Lighthouse

Solvang Bakery
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Importing Complete Courses/Classes

Beginning with SC Release 5.42, it is now possible for teachers to import complete
structured classes comprising multiple activities organized into modules. For this
capability to be available, teachers must start with a “virgin” class having no students
and no media files or activities.

Sullivan Gerry / Benenden - French - FRA-1014

Change

-
[L] Media Files [L] Activities
Activity Name Activity Type

ACTFL Conference
ACTFL Conference FITB2

ACTFL Conference FITB3

ACTFL Conference OR Open Recording

Animals - PRO Pronuncistion =
AudicQ & A Segmented Recording

Budkingham Palace - IM Image Match

Budkingham Palace IM Image Match

Church - MC Multiple Choice ™
dubai-Burj Category Match

eiffel-tower Pronunciation

Eurcpean Attractions CAT-MAN
Imagine

Imagine

Add Course

Fill-in-the-Blanks
Fill-in-the-Blanks

Fill-in-the-Blanks

Category Match
Fill-in-the-Blanks

Listeningiewing

Import all Folders and their Activities?

Cancel
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WEB Shared Documents

When you select “WEB Shared Documents”, you are shown the
(5 contents of the SmartClass Cloud Xchange (SCX) cloud-hosted

\p community database. Any teacher using any SmartClass platform
can upload shared materials to the SCX. The Shared Documents
Library provides access to these documents — although the author
may restrict access to certain users.

Upload

Teacher Name Course - Class

soulra isepbg - ISEPBG SOUKRA r: Transfer [Public) Il
Soukra ISEPBG - ISEPBG Internal [Private]

SOURIMANT Marc - Lycée Parc de Vilg Demo Folder [Private]

Stan stani@alloa.ch - Alloa School 314 [Private]

stephane cubeau - satel Oreford - English - Elem 1A [Protected)
stephant jacques - berthelot Oreford - English - Elem 1PE [Protected B
Stevenson Rita - Davis District Photo [Public] -
suha suha - freres school Sign Language [Public]

Sullivan Gemy - Robotel Course Download Test [Private]

Sullivan Gemy - Robotel Cloud Trial Library [Protected]

susilowati nurul - pusdik sabhara Exercise Examples A2-B1-B2 [Protects:
Suftrisna Roby - EP TEC Indonesia E_] A1 Let's Talk! [Protected] ™
SWMS Yamini - SVMS 13 Media Files [Public]

Svoboda Daniel - AVM ] B1 CHE Seg Record + Caps [Private] -]

SmartClass Cloud Xchange

Begin by selecting a Teacher Name in the left column and a Class/Folder Name in the
right column. (Note that “Public” folders are accessible by any user while “Protected” or
“Private” folders have certain access restrictions.)

Next, click on View Documents.
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[ | MediaFiles

Activity Name
Chedking into a Hotel
Chedking into a Hotel
Chicago

Family Chores CM
Fruits LA

Imagine 5.J

Sunset OR

The Rosd Mot Taken LJ
The Road Mot Taken 5.

The Tyger AAC 2015

Sullivan Gerry ! Transfer

. -

[] Activities
Activity Type
Question and Answer
Question and Answer
Multiple Choice
Category Match
Category Match
Sentence Jumble
Open Recording
Letter Jumble
Sentence Jumble

Segmented Recording

Next, check either the Media Files option or the Activities option. Highlight the target file

in the left column.

Preview — You can click on Preview to view the file without copying.

Add - You can click on Add to copy the file into your class.

Note that you can click on the Change button to return to Teacher/Class selection page.
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Uploading WEB Shared Documents

When you access Copy WEB Shared Documents page, you see the default view for
downloading documents, there is an Upload button at the top of the panel.

Click on this button to upload Media Files or Activities to the SCX Document Library.

You are prompted to login as shown below:

Log in to Upload Documents

SCX Account

Username (email) gsullivan@robotel ca

Passwordg

Log in Cancel

Or click here to eale ACCE

Enter your username and password, or if you do not yet have an SCX account (different
from your local system account), you can click on Create Account.
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The Upload Process

@ SmartClass+ Teacher HUB - m] x

Spen S5 @
Dashboard Org gn > Re g nts rch 17 2020

ETEEEE—
Edit Account

Course - Class. Courses

‘Benenden - English - ENG-1014 Transfer [Public]
Benenden - English - ENG-101B

Benenden - French - FRA-101A Demo Folder [Frivate]
Pronunciation - Hennah 1

Lets Tele! English - LTE - A1 Oxford - English - Elem 1A [Protected]

Photo [Publig]

Course Download Test [Frivate]

Exercise Examples A2-B1-B2 [Frotected]

13 Medis Files [Fublic]

The left panel shows the familiar Teacher Name and Class Name selection process.
Normally, you can just check the Show only my account option. Then click on View
Documents.
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Shared Documents

Sullivan Gerry / Benenden - English - ENG-1014

Activity Name

L

Activity Type

| Have a Dream

| Have a Dream FITB

| Have a Dream OT

Open Recording
Fill-in-the-Blanks

Open Text

Note that you can click on the Change button to return to Teacher/Class selection page.

Next, check either the Media Files option or the Activities option. Highlight the target

file(s) in the left column.

Preview — You can click on Preview to view a file without copying.

Add - You will be able to click on Add to copy the file(s) to the SCX, but first you must

select the destination class/folder for the transfer in the right panel.
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New SCX Folder (Course)

New users will need to first create an SCX Folder (Course).

Create New Course

Course Name | Pirate Images|

[ ] Public

] Protected

Password Corsair

[ ] Private

Give the Folder (Course) a name. You then have three sharing options:

e Public: By default, the Public box is checked. This means that all SCX users are
able to download copies of the documents for this course.

e Protected: The teacher can alternately check the Protected box, and then enter a
password for this folder. Only those users to whom the teacher provides the
password are able to download copies of the documents for this course.

e Private: The teacher can also choose the Private option. With this option, only the
teacher herself is able to download copies of the documents for this course.

After choosing a sharing option, click on the Create New Course button.
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Edit Account

Create

You must highlight this target destination folder in the Courses list as shown above.

Then from the left panel, you can click on Add to copy the pre-selected files to the SCX
destination folder.



User Guide — SmartClass HUB Page 53 of 124

Creating an SCX Account

To create your own SCX account, begin by clicking on the Upload button. You will see
the login screen shown below.

Log in to Upload Documents

SCX Account

Username (email) gsullivan@robotel.ca

Password  F*

Login Cancel

Or click here to eale ACCO

Click on the Create Account button to create a new account.

Create CSX Account

First Name | Gerry

Last Name  Sullivan

Username (email)  gsullivan@robotel.ca

Password | hopscotch|

School Name  Robotel

Create Cancel

Or click here to 0g into Acco

Enter you account information for all fields and then click on Create. Note that the
system uses your email address as a unique identifier.



User Guide — SmartClass HUB Page 54 of 124

Import Let’s Talk! Courses

You now have the option of downloading complete Let’s Talk!
courses. These courses comprise approximately 400 student
activities all organized into assignable folders (modules). These
courses are hosted in the SmartClass Cloud Xchange (SCX) cloud-
hosted Document Library.

To import a course, you must begin with an “empty” class that has no students and no
documents.

Teacher Name Course - Class

Let's Talk - Robotel ENGLISH - A1 [Publid
ENGLISH - A2 [Public]
ENGLISH - B1 [Public]

ENGLISH - B2 [Public]

Currently, only English Let’s Talk! courses are available. The course names correspond
to the CEFR established proficiency levels; A1 Beginner through C1 Advanced. Levels
B2 and C1 will be added in 2020.
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There are no restrictions on downloading and previewing these courses, but they
cannot be assigned to students without a valid license.

There is a minimum of 400 activities per course.

Let's Talk/EMGLISH - B2 m
.y | Pdacour=e

Activity Name Activity Type

B2 Activity 5.3.2 Part 2 Cuestion and Answer (il
B2 43.15 Open Recording -
B2 Activitiy 2.2.9 Continuous Recording

B2 Activity LT 2.1 Listening/Viewing

B2 Activity LT 3.3 Open Recording

B2 Activity LT 4.3 Segmented Recording

B2 Activity LT 5.7 Segmented Recording

B2 Activity LT 1.1 Listening/Viewing

B2 Activity LT 1.2 Category Match

B2 Activity LT 1.3 Multiple Choice

B2 Activity LT 1.6 Fill-in-the-Blanks

B2 Activity LT 3.4 Listening/Viewing

B2 Activity LT 4.2 Multiple Choice

B2 Activity LT 4.4 ListeningMViewing -

Note that you can click on the Change button to return to Teacher/Class selection page.
Let’s Talk! courses include only activities and no media files.
Preview — You can view an activity by highlighting it and clicking on Preview.

Add Course — There is no option to add specific files. If you click on Add Course, all
activities are downloaded in a single step.
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Media File Search & Edit Tools

7 U ( Q)

Rename Media FiIeAT ‘ ‘

Delete Media File

Search Media File

Rename Media File

Highlight the target file and click on the pencil icon.

Rename Media File

dubai-Burj

PSS
Cancel Rename

Edit the file name field and click on Rename.

Rename Media File

Bur Al Arab Hotel

SEEEEE—
Cancel Rename
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Delete Media File

Highlight the target file and click on the trash can icon.

Delete Media File

Are you sure, you want to delete this file?

'_|

Click on the Delete button to complete the operation.

Search Media File

In the Search field, type in the first few letters of the media file you are seeking.

7 U Bu ®

E Burj Al Arab Hotel

All files containing that text string will be short-listed below.
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Activity Search & Edit Tools

Delete Activity
Duplicate Activity = Search Activity

Rename Activity

Rename Activity

Highlight the target activity and click on the pencil icon.

Rename the Activity

Doctor

P
Cancel Rename

Edit the file name field and click on Rename.

Rename the Activity

Visit to the Doctor

PSS
Cancel Rename
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Delete Activity

Highlight the target activity and click on the trash can icon.

Delete Activity

Are you sure, you want to delete this file?

]

Click on the Delete button to complete the operation.

Duplicate Activity

Highlight the target activity and click on the two documents icon.

Duplicate Activity

CEEEEEEE—
Dup”cate

Name the activity copy and click on the Duplicate button to complete the operation.

Duplicate Activity

Visiting the Dactor

EEE—
Duplicate
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Search Activity

In the Search field, type in the first few letters of the activity you are seeking.

VA R

Visit to the Doctor

¢

All activities containing that text string will be short-listed below.
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Create Activities — Custom Activities

In this chapter, we focus on building custom activities using the media files that we have
previously imported.

Creating Custom Activities
Activity creation follows a step-by-step process:

e Choose a media file

e Drag the media file into the Activities panel (launches the Activity Wizard)

e Name the Activity

e Choose an activity template for the activity (e.g. Open Audio Recording)

e |dentify the Activity type (Timed or Without Time Limit)

e Click on the Create Activity button to exit the Activity Wizard

e Complete the activity (e.g. add instructions, add multiple-choice questions, etc.)

Normal View

If you are working with a modest number of media files and activities, the
normal view provides large icons for all documents. The icon shown at left
indicates that you are in the normal view.

SmartClass+ Teacher HUB - X

+ ~
lass | ENG-1014 - ENGLISH 101 v (Q) @ @
5.00

) B SN / U Q (B ¢

4 Students

Brochure_Let's Talk! O
ENGLISH_EN_2019-11-13

buckinghampalace

Burj Al Arab Hotel

Bl

Cable Car

Car1

Classmates

Doctor

Doctor Sketch

Bl (B (D) (R)) () (BB (D) (B
0
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Compact View

If you have a large number of media files and/or activities, it is possible to
change the view from Normal View to Compact View. This reduces the size
of the document icons and allows you to see more information without the
need for scrolling.

To activate the Compact View, click on the Compact View button at the top of the
screen, as shown above. The Compact View is shown below.

SmartClass+ Teacher HUB — x

+ N
lass {ENG-101A-ENGLISH 101 'J (Q) @ @
5.00 >/

) B SN / U Q 5

4 Students d
Brochure_Let's Talk! A R
buckinghampalace . R
E Burj Al Arab Hotel
Cable Car
Car1
B P Classmates
Doctor
Doctor Sketch
Eagles-Geffen g
eiffel-tower g
| Exemple LSF 0
Hilton Miami Hotel b 0
Hotel California ] 0
il A | Have a Dream J 0

(]

|
|

Imagine B 0
Imagine Lyrics 0
L John Lennon 3

Kansas City Southern 0 d

Lighthouse g 0 d
1 Marion olvang

Martin Luther King Jr. d

Medical Team
1 Mexico

Modern French Music = A -
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Launching the Activity Wizard

Select a media file from the Media Files panel, and click & hold your mouse cursor on
the icon for this file while you drag it into the black background area of the Activities
panel on the right and release your mouse. This will open the Activities Wizard
(Exercise Wizard) pictured below.

Activity Wizard

e

Category of the Response

BEODDEB

Viewing Writing Quizzes Speaking Video  Pronunciation
Activity Settings
Quiz Format:
[] Multiple Choice [] TextMatch [] Sentence Jumble
] Fill-in-the-Blanks ] Image Match ] Word Jumble
[] Category Match ] Letter Jumble
] Timer

e Activity Name — by default, the activity name will initially be shown as the name
of the media file used as the stimulus. Edit this name as required.

e Response Category —there are about twenty different activity templates you
can choose depending on what type of response you want from your students.
Start by choosing one of the six response categories. When you choose an
activity category, the options for that category (media file dependent) are
displayed immediately below.

e Activity Type — activities can be assigned without imposing any type of time limit
so that students can open the exercise multiple times and modify their response
as many times as they like. Alternately, you can select the Timed Test option
which limits students to opening the exercise once, and they must complete their
work within the defined “MM:SS” time limit.
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Language/Region Selection for Pronunciation Exercises

When building a pronunciation exercise, the Activity Wizard prompts you to choose a

language/region.

Activity Wizard

Category of the Response

Burj Al Arab Hotel Vi

O E

Videao

B 0B

Writing Quizzes

WYiewing Speaking

Activity Settings

2]

Pronunciation

Pronunciation Format: [] Listen
[] Speak
[] Listen and Speak
| English (United States)

| < —

] Timer = | D

ation (MM:55)

Create Activity J Cancel

e For example, you may need to select English or French to suit your target

language.

e And, you may need to select English (United States) or English (United

Kingdom) to suit your target regional dialect.
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Activity Templates

There are currently 19 different activity templates defined within the HUB. Not all 19
templates are compatible with all media file types. The table below summarizes which
templates are available with each media file type.

Activity Template Media File Type (Stimulus)
ooponee | empimename  [NCUUECEN  [IOSENS
Listening/Viewing v v v v v

Open Text \/ \/ \/ \/ \/

Question & Answer \/ \/ \/ \/ \/
Multiple Choice v v v v v
Fill-in-the-Blanks v v v v v

Text Match v v v v v

Image Match \/ \/ \/ \/ \/

Category Match \/ v \/ \/ v

Sentence Jumble v v v v v

Word Jumble v v v v v

Letter Jumble v v v v v

Open Recording v v v v v

Segmented Recording au\(;\i/:t"p au\(;\i/:t"p Witili)”dio v v
Continuous Recording au\é\i/gz"p au\é\i/::"p Wittli:dio v v

Open Recording v v v v v

ﬂ Continuous Recording au\(;\ilginp au\(;\i/(i)t:|ip Wittl‘;’:}umo v v
Listen and Speak v v v v v

H Speak v v v v v
Listen v v v v v
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Template Overview

Lighthouse File Management Close Preview

Open Recording B
‘ Describe the image 5

Microphone Level:

Position m

Length m

. [] From cursor position
' Erase Recording '

Response

There are four (4) main sections of every template:

Stimulus — this area is primarily used for displaying the contents of the selected
media file and is used for any navigation controls for the stimulus, such as
playback and pause of audio and audio-visual materials. Note that beginning
with release 4.3.1, activities using an audio clip stimulus can be augmented with
a second visual stimulus, (image, text or PDF media file).

Instructions — teachers use this area for entering instructions and/or
supplementary text materials that students will need to understand and complete
the activity. (In the teacher’s view, there is also an exercise Preview button that
lets you see the activity from a student’s perspective.) Note that HTML links can
be embedded in instructions; (see Embed HTML Links in Text Documents).

Response — this is the student work-area within the template. This area is
unique for each of the templates.

File Management — This area includes utilities for:

o Changing the exercise type (e.g. timed test)
o Closing/ saving the exercise
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Listening/Viewing Template

)
Kansas City Southern Close

® i

Study the image and be prepared to participate in a class discussion on the topic of trains and
locomotive styles|

The above image shows the teacher’s view of this activity template and the preview

below shows the student’s view of this activity template. The teacher needs only to
enter:

e |nstructions

(S
Kansas City Southern Close

® |

Study the image and be prepared to participate in a class discussion on the topic of trains and
locomotive styles

Note that the @ icon above the upper-left corner of the image can be used to

change the stimulus file to an alternate file of the same type.
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Open Text Template

| Have a Dream OT T s

. l Open Text E Timer

Transcribe the oral version of Dr. King’s speech into a text format.

< ®@»B D

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e |Instructions

| Have a Dream OT CIose Preview

Open Text
Transcribe the oral version of Dr. King's speech into a text format.

U 50% (U 25% (9 0% (U +25% (U +50% 2
I< @re B L

Note that the @ icon above the upper-left corner of the image can be used to

change the stimulus file to an alternate file of the same type.
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Question and Answer Template

—_—
Cable Car Close

[ Timer

‘ Question and Answer

Respond to each of the questions below with 25-50 words. Grammar, spelling and punctuation are
all important aspects of your writing.

|| Flip PDF Images

1 Whatform of transportation is this and whatis its drive source?

2 Inwhich US cities and states can you find this type of transportation?

[ PorELL
MARKET 3 What to this form of ion might you find in other modern cities?

BAY * TAYLOR
FISHERNANS
NHARE.

4 Do you think you would have fun riding on this vehicle?

5  What attractions might you visit in this city?

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e Instructions
e Question text (up to 20 questions)

.
Cable Car Close Preview

Question and Answer

Respond to each of the questions below with 25-50 words.
Grammar, spelling and punctuation are all important aspects of
your writing.

1 What form of transportation is this and what is its drive

source?

2 In which US cities and states can you find this type of
transportation?

3 What alternatives to this form of transportation might you
find in other modern cities?

4 Do you think you would have fun riding on this vehicle?

[«]

Note that the @ icon above the upper-left corner of the image can be used to

change the stimulus file to an alternate file of the same type.
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Flip PDF Images (Flash Cards)

[ Flip PDF Images Pronunciation templates and Question & Answer templates now
include a checkbox called Flip PDF Images (or Flash Cards).

To take advantage of this new feature, the stimulus should be a multi-page PDF
document with the number of pages equal to the number of questions. (In the example
shown below, there are 6 questions and 6 pages. Note that one easy way to create a
multi-page PDF for this purpose is to build a PowerPoint presentation and save the
presentation as a PDF.)

As the student navigates from question to question, the correct page for that question is
automatically displayed on the left.

@ 1/6 @ Pronunciation [French]

Ecoutez la prononciation de chague mot ou expression, puis
essayez de les prononcer vous-méme. Répétez chaque élément
jusqu'a ce que votre score soit d'au moins 75%.

1 Le chien
Dog
" Definition Microphone Level: | NNREEENENR
Listen Click and Talk
2 Lechat
© 2, O
2 Lechat
“Defintion micropnone Leve!: I
Listen Click and Talk
Cat

3 Le poisson
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Multiple Choice Template

Church - MC | Peiew | Close
® — Multiple Choice 2 Mo | Timer

Choisissez la meilleure réponse.

L] Scramble Answers. J

1 Cefte église estsituée dans quelle ville?

Answer A Montréal
Answer B Ville de Québec
Answer C Londres
Answer D Paris

Answer E Stuttgart
Answer F

INEDED

2 Récemment, quelle catastrophe a détruit une partie de ce batiment?

Answer A Inondation
Answer B Tornade
Answer C Ouragan
Answer D Feu

Answer E Accident d'avion
Answer F

DEDEDEDE

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e Instructions

e Question text (up to 100 questions — 5 pages of 20 questions each)
e Answer options (up to 7 answers per question)

e Identify correct answers for all questions

Church - MC Close Preview

Multiple Choice B
Choisissez la meilleure réponse.

I ! 1 Cette église est située dans quelle ville?
\_J A-Stuttgart
i

() B-Ville de Québec
\_ C-Londres
(_J D- Montréal
| ‘ i () E-Paris
2 Récemment, quelle catastrophe a détruit une partie de ce
batiment?
. A-Feu
(_J B-Ouragan
(_J C-Accident d'avion (
() D-inondation
\_J E-Tornade

Note that the @ icon above the upper-left corner of the image can be used to

change the stimulus file to an alternate file of the same type.



User Guide — SmartClass HUB Page 72 of 124

Scramble Answers

Because the multiple-choice activity requires only a sequence of single letter answers,
there can be situations in which one student will share the correct answers with his
classmates.

To avoid this issue, it is possible to randomly scramble the (] Scramble Answers
position of answers for each student. This is accomplished by
checking the box called Scramble Answers, shown at right.

100 Questions (5 pages of 20 Questions)

Beginning with SC Release 5.42, Multiple Choice quizzes now have the ability to accept
up to 100 questions — organized into 5 pages of 20 question each.

At the bottom of the screen, a new navigation arrow appears when you reach the 20-
guestion level. Use this arrow to navigate to the next page.

Martin Luther King Jr.

‘ Muttiple Choice [ Timer
Answer B BB [} |
Answer C =
18 18
AnswerA  AA v
Answer B BB =]
Answer C =

SO 19

Answer A AA v

Answer B BB =

Answer C =
20 20

Answer A AA 4

AnswerB BB |

Answer C |

aumstons (0 ) !
L

Similarly, when you reach the 40-question level, there are a pair of navigation arrows at
the bottom that let you page-forward or page-back.

40 °uesti°@ |
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Import & Export Text for Multiple Choice Quizzes

For teachers who wish to compose the text for Multiple Choice quizzes in a 3" part text
editor, it is now possible to import this text into Multiple Choice quiz activity and/or
export text from the activity to an external text file.

Text Template

##SCMA

Look at the image at left and answer the following multiple-choice questions.
##Q

What country would you guess this might be?

#HA

The Netherlands

Canada

Germany

Switzerland##C

France

Spain

#Q

What is one of the closest structures to the bend in the river?
HHA

White church##C

Gray church

Apartment building

Lighthouse

The text is partitioned into Multiple Choice quiz fields using the following codes:

e ##SCMA identifies the student instructions field.
e ##Q identifies a question field
e ##A identifies a set of answers fields with each possible answer on a new line

e ##C identifies the correct answer
40 Questions ‘ _

In the bar at the bottom of the screen, the menu comprises two buttons:

Import/Export Menu

e Paste All —is used to import text
e Copy All —is used to export text
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Importing Text (Paste All)

Click on the Paste All button. The panel below opens. From your text editor, copy the
target quiz text into this panel, and click on the Process button. The text is imported into
the Multiple-Choice quiz.

H#HSCMA

Look atthe image atleft and answer the following multiple-choice questions.
#HO

What country would you guess this might be?

HHA

The Metherlands

Canada

Germany

Switzerland##C
France

What is one of the closest structures to the bend in the river?
HHA

White church##C

Gray church

Apartment building

Lighthouse

]

Cancel

Multiple Choice O[] Timer

Look atthe image at left and answer the following multiple-choice questions.

| Scramble Answers

1 What country would you guess this might be? -
Answer A The Netherlands (|
Answer B Canada |
Answer C Germany |
Answer D Switzerland 4
Answer E France =]
Answer F Spain [}
Answer G 0]

2 What is one of the closest structures to the bend in the river?

Answer A White church

Answer B Gray church

Answer C Apartment building

DB EE

Answer D Lighthouse

2 Questions
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Exporting Text (Copy All)

Click on the Copy All button. Open your text editor and paste this text into the editor.
The file can be saved to a name of your choice.

Mj *Untitled - Motepad

File Edit Format View Help

#HSCMA

Look at the image at left and answer the following multiple-choice questions.
[

What country would you guess this might be?

FHEA

The Netherlands

Canada

Germany

Switzerland##(

France

Spain

HHQ -

What is one of the closest structures to the bend in the river?
FHEA

White church##C

Gray church

Apartment building

Lighthouse
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Fill-in-the-Blanks Template

Hotel California

O o

Instructions For Student
Listen to the sound track of Hotel California and then fill-in-the-blanks for the lyrics below.

On a dark [desert] highway, cool wind in my hair
‘Warm smell of [colitas], rising up through the air

Up ahead in the distance, | saw a [shimmering] light
My head grew heavy and my sight grew dim

I'had to stop for the night

There she stood in the doorway

| heard the mission bell
And | was thinking to myself
“This could be Heaven or this could be Hell"

Then she litup a candle and she showed me the way
There were voices down the [corridor]

I thought | heard them say

Welcome to the Hotel California

Such a lovely place (Such a lovely place)
Such alovely face

Plenty of room at the Hotel California
Any time of year (Any time of year)

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e |Instructions
e The text in which the blanks will be created
e |dentify the words or phrases to be blanked (up to 50)

Hotel California Close Preview

Onadark[ __1highway, cool wind in my hair
Warm smell of [__1, rising up through the air
Up ahead in the distance, Isawa[ _ ]light
My head grew heavy and my sight grew dim
| had to stop for the night
There she stood in the doorway
I heard the mission bell
And | was thinking to myself
“This could be Heaven or this could be Hell*
~ Then she litup a candle and she showed me the way
| There were voices downthe [ 1
I thought | heard them say

Welcome to the Hotel California

Such a lovely place (Such a lovely place)

Such a lovely face

" Plenty of room at the Hotel California
Any time of year (Any time of year)

000 5% O-28% (90% (+25% ) *60% 712

OrO B
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Creating Blanks

You create blanks in a text document by bracketing the target words or phrases with a
set of square brackets; [ ]. For example, to blank the word “desert” in the following
phrase, you just add an open-square-bracket before the “d” and a close-square-bracket
after the “t” as shown below:

On a dark [desert] highway

The system will automatically highlight the blanked words or phrases in the teacher’s
view and blank these same words or phrases in the student’s view.
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Open Audio Recording Template

Lighthouse m Close
@ Open Recording 3 o |8 vimer

Describe the image with a 1 - 2 minute recording.

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e |nstructions

Lighthouse Close Preview

Open Recording B

Describe the image with a 1 - 2 minute recording.

Microphone Level:

Position m Length m

[C] From cursor position
. . Erase Recording

Note that the @ icon above the upper-left corner of the image can be used to

change the stimulus file to an alternate file of the same type.
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Segmented Recording Template

‘Segmented Recording o0 [ Timer

Listen to and watch the video. You will be prompted after each segmentto record what the
characters have said. Do this for all segments.

[] variable-length responses

1 0:00.0 - 0:03.7 \L‘ I'm Fred Squish, your man on the street

2 0:03.7 -0:089 \L‘ And I'm here with Marion Haste, a lacal won
3 0089 -0112 [ Haion Hifred

4 0:112 -0:145 \L‘ You've been married 14 times. What's that
5 0145 -0176 [ Ewensie Verepensie

6 0176 -0:188 | Whetdoyou mean?

7 0188 -0270 L Everytime | get married, | have to buy a new
8 0270 -0307 \L‘ But atleastyou have all of those beautiful w
9 0307 -0321 | Tatsteposempea [

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this template. The teacher needs only to:

e |nstructions

e Segment the source audio or audio-visual file into phrases that the students will
listen to and then repeat.

e Optionally add captioning text
e Choose Variable length (checkbox) or Fixed length responses (default)

Marion Close Preview

Segmented Recording

Listen to and watch the video. You will be prompted after
each segment to record what the characters have said.
Do this for all segments.

You've been married 14 times. What's that like?

0:11 -0:20
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Media File Segmentation

LA

<COrO B .

Begin by clicking on the Play button (»). As the audio plays, click on the Add New
Segment button at the end of each phrase to be repeated by the student. Continue to
the end of the media file. In the above diagram, note the small white vertical lines at the
bottom of the waveform area. These represent the segment boundaries.

In the right panel, you can also see a list of segment details as shown below.

[ ] Variable-length responses

-k

0:00.0 - 0:03.7
0:03.7 - 0:086
0:086 -0:11.0
0:11.0 -0:144
0:144 - 01173
0173 -0:1186
0:186 - 0:226
0:226 - 0:26.7
0:26.7 - 0:30.6
10 0306 - 0:321

w0~ ot e W N

viviviviviviviviviv
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Closed Captioning

You can add closed captioning information to segmented recordings having either and
audio or audio-visual stimulus.

The captioning text is added directly into the white field beside each segment.

E Yariable-length responses

1 0:000 -0:037 B> | I'mFred Squish, your man on the street

2 0037 -0089 T And I'm here with Marion Haste, a local wan
3 0089 -0112 T Hi Marion. Hi Fred

4 0112 -0145 T You've been married 14 times. Whats that
o 0145 -0176 T Expensive. Very expensive.

6 0176 -0:188 T What do you mean?

f 0188 -0270 T Every time | get married, | have to buy a new
8 0270 -0307 T But at least you have all of those beautiful w
9 0:30.7 -0:321 1 Thats the problem Fred .

I'm Fred Squish, your man on the street
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Fixed-Length or Variable-Length Student Responses

By default, with the Segmented Recording template, student response time is preset to
be a fixed length based on a multiple of the master track stimulus. This multiple is
1.25X. So, if a stimulus segment is 2 seconds in length, the student response time is
automatically set to be 2.5 seconds. This is good for repeat-after-me type activities.

You now have the option of giving students a much longer
period of time to respond. This means that segmented
recording can be used to interview the student by asking a
series of open questions. While there is a maximum time limit of 5X the stimulus
length, students can manage their responses by clicking on a Done button as they
complete each answer.

Your Story Close Preview

Segmented Recording
Answer each of the oral questions asked in the video.
After each response, click on the Done button

Variable-length responses

0:19 -0:42

Recordin TR T
< I ponm’ i
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Continuous Audio Recording Template

Mexico

Preview Close

‘ Continuous Recording 2 Mo | imer

This is a si activity. The

for the video is presented in Spanish with
a Mexican regional dialect.  Your task is to listen to the Spanish and concurrently record the English
translation of the source materials.

ol
4 ®rB D

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to:

Normally students will be asked to mute the stimulus audio track and record their own
narration of the video (except for simultaneous translation).

e Instructions

Mexico Close Preview

Continuous Recording 2
This is a simultaneous translation activity. The
soundtrack for the video is presented in Spanish with a
Mexican regional dialect. Your task is to listen to the

0:24 -0:-25

b b= | o R B el U e
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Combining an Audio + Visual Stimulus

You can supplement an audio clip media
file with a second visual stimulus in the
form of an image, text or PDF media file.

Begin with the audio clip and launch the
Activity Wizard to choose the type of
activity to wish to run.

On the left side of the screen, you will see
the familiar gray background as shown at
right.

Next, click on the Plus “+” button above
this panel. This opens a list of the
available media files that can be used to
replace the primary (audio or video)
stimulus and/or the auxiliary visual
stimulus. This is shown below right.

Choose the file that you want and click on
the Add button at the bottom of the
screen.

@

0:00 -3:05

L QN JORO]

Media File Name Media File Type

Car1 Image r‘_
Classmates PDF
Doctor Image
Doctor Sketch Image
Eagles-Geffen Image
eiffel-tower Image £
Hilton Miami Hotel Image
Imagine Lyrics Text
—
John Lennon 3 Image
Kansas City Southern Image
Lighthouse Image
Martin Luther King Jr. Image
Medical Team Image
Musical Instruments Image -
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The completed activity is shown below. Note that you can modify the visual stimulus by
clicking on the Add button a second time and replacing the current media file with a new

one.

I magine . Close Preview

Fill-in-the-Blanks *

I

Listen to the audio recording and complete the lyrics below by %
filling inthe blanks.  Spelling, capitalization and punctuation is a
Imagine there's no heaven = _
Its easy if you try =
Mo[  1belowus
Above us only sky
Imagine all the people
Living for today... Aha-ah... 5
Imagine there'sno[ 1
Itisnthard to do -
Mothing to kil or die for
Andno] ] too

Imagine all the people
Living life in peace... You...
000 (-50% (U-26% (0% () +25% () +60%  _3.05 Vou may say L1
But I'm notthe only one

| hope someday you'll [

And the world will be as one

[«]

A
< @ P B D

[4]
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Open Video Recording Template

ASL Example Close

‘E Open Recording 2 B0 [ Timer |

Respond to the questions being asked in ASL by recording your video response.

B, X 5 =
0:03 -0:05

4 & » 6

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e |nstructions

ASL Example Close Preview

Open Recording
Respond to the questions being asked in ASL by recording your
video response.

Recording
l I Microphone Level:

Position m Length m

] From cursor position
. I I Erase Recording

| Pause |

M OPO B |
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Continuous Video Recording Template

A AP
Mexico e B

‘E Continuous Recording 2 B0 [N Timer

This is an ASL simultaneous translation activity. Listen to and watch the video atleft and concurrently
record yourself signing the oral track into ASL.

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity.

Students may be asked to simultaneous translate the stimulus into another language —
including the possibility for sign language.

e Instructions

—
Mexico Close Preview

Continuous Recording

This is an ASL simultaneous translation activity. Listen
to and watch the video at left and concurrently record
yourself signing the oral frack into ASL.

I‘ II : Recording
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Pronunciation Listen and Speak Template

R
Hilton Miami Hotel

E Pronunciation [English (United States)] 2 fo [l imer

Pronounce each of the phrases below and check your grade. Repeat until you have at least an 80%
success rate on each question.

English (United States) X || Flip PDF Images i

1 Good afternoon, | have a reservation under Roberts.

2 Ineedaroom with 1 king-sized bed.

3 I will be paying via MasterCard.

4 |leave on Wednesday moring. Whatis the checkout time?

5 Idonthave a car so parking isn'tnecessary.

6  Can you give me the code for your WiFi network?

7  Doyou have arestaurant that is still serving lunch?

8 Which way to the elevators? =

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e Instructions
e Verify Language Setting
e Copy the phrases with which students will work into the phrases area (up to 20)

e ——
Hilton Miami Hotel | Close Preview

Pronunciation [English (United States)] B
Pronounce each of the phrases below and check your grade.
Repeat until you have at least an 80% success rate on each
question.

1 Good afternoon, | have a reservation under Roberts.

Listen Click and Talk

2 | need a room with 1 king-sized bed.

3 | will be paying via MasterCard.

[]

Note that the @ icon above the upper-left corner of the image can be used to

change the stimulus file to an alternate file of the same type.
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Synchronized PDF Page Flipping (Flash Cards)

Pronunciation templates and Question & Answer templates now || Flip PDF Images
include a checkbox called Flip PDF Images (or Flash Cards).

To take advantage of this new feature, the stimulus should be a multi-page PDF
document with the number of pages equal to the number of questions. (In the example
shown below, there are 6 questions and 6 pages. Note that one easy way to create a
multi-page PDF for this purpose is to build a PowerPoint presentation and save the
presentation as a PDF.)

As the student navigates from question to question, the correct page for that question is
automatically displayed on the left.

@ 1/6 @ Pronunciation [French]

Ecoutez la prononciation de chaque mot ou expression, puis
essayez de les prononcer vous-méme. Répétez chaque élément
jusgu'a ce que votre score soit d'au moins 75%.

1 Le chien
Dog
" Definition Microphone Level: | NNREEENENR
Listen Click and Talk
2 Lechat
© »w ©
2 Lechat
" Definition Microphone Level: | NNREEENENR
Listen Click and Talk
Cat

3 Le poisson
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Flash Card Definitions

Pronunciation activities also provide the ability for you to create customized flash card
definitions for each word/phrase. For example, the definition might show the student
the equivalent word or phrase in his native language.

To enable a definition within a phrase, the teacher must insert the separator “DEF%”
(short for Definition) after the word or phrase to be pronounced, and then add the
definition text after this separator. This is shown below.

French v

Le chien DEF% dog

When the student selects the 15! field (Dog), a button called Definition appears in the
pronunciation menu as shown below:

le chien [100%]

Definition Microphone Level: | Gz

- G

When the student clicks on this button, he can view the Definition text as shown below:
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Pronunciation Speak Template

—_—
Visit to the Doctor m Close

\a Pronunciation [English (United States)] 2 o | [ Tmer

Record yourself speaking each of the phrases below. Check your grade and repeat each question
until you have a score of at least 80%.

English (United States) A || Flip PDF Images N

1 How are you feeling?
2 Do you have any aches or pains?
3 Are you getting enough sleep?

4 Are you exercising?

5 Do you drink any alcoholic beverages?

6 Do you smoke?

7 Do you take pot?

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e Instructions
e Verify the Language
e Enter the phrases with which students will work into the phrase area (up to 20)

e
Visit to the Doctor Close Preview

Pronunciation [English (United States)] B
Record yourself speaking each of the phrases below. Check your
grade and repeat each question until you have a score of at least
80%.

1 How are you feeling?

Wicrophone Leve!: NN ||
Click and Talk

2 Do you have any aches or pains?

3 Are you getting enough sleep?

R e rrsoniier ek rrimed S i e O L)

Note that the @ icon above the upper-left corner of the image can be used to

change the stimulus file to an alternate file of the same type.
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Pronunciation Listen Template

Swiss Alps Close
@

E Pronunciation [English (United States)] S0 [ Timer

Listen to each of the phrases and pay close attention to the pronunciation of the vocabulary words.

English (United States) v || Flip PDF Images

1 The mountains are snow-capped.

2 There is a beautiful white church.

3 Thetown is right on the river.

4 The dwellings are built on a steep hill.

5  The trees are showing their bright fall colors.

6  The water is very calm.

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this template. The teacher needs only to enter:

e Instructions
e Enter the phrases with which students will work into the Question area (up to 20)

s
Swiss Alps Close Preview

Pronunciation [English (United States)] Bl
Listen to each of the phrases and pay close attention to the
pronunciation of the vocabulary words.

1 The mountains are snow-capped.

=

2 There is a beautiful white church.

3 The town is right on the river.

4 The dwellings are built on a steep hill. L
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Matching — Text Match Template

4 Students m
©) o

Instructions For Student

Match the names with what they are wearing, by dragging the appropriate answers to each of the
students names

Robert

Has a shoulder bag.
Karen

Has a denim vest.
Ivan

Has a backpack.
Alicia

Has red shoes.

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e Instructions
* The reference text questions, (up to 12)

e The text to be matched with the reference text, (one answer per question — no
duplicate answers)

4 Students Close Preview
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Matching — Image Match Template

Notre Dame Cathedral

Ol mage v oo

Instructions For Student

Match the text labels with each of the images by dragging and dropping the textto the appropriate i
image.

v

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e Instructions

e The reference images, (up to 12)
* The text to be matched with the images, (one answer per question — no duplicate
answers)

Close Preview

Notre Dame Cathedral

Leaning Tower of Pisa The Louvre Taj Mahal

St Basil's Cathedral  Sydney Opera House
T pamenen | un A mab ot
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Image Size

By default, images occupy a maximum size of 100 pixels by 100 pixels. There is now
an option to quadruple this size to 200 pixels by 200 pixels. To enable the larger
images, you must check the Large Size checkbox shown below:

Instructions For Student

Match the text phrases with the images by dragging and fropping the text labels to the image landing
pads.

Image Import

To add the first image, click on the “+” button.

Instructions For Student

Match the text phrases with the images by dragging and fropping the text labels to the imaage landing
pads.

v
N
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This launches the Image Import panel shown below. (Note that this screen might be
blank or it may display a previously loaded image.)

SelectImage

Entire Image

By default, images are cropped to fill the maximum space available (100 x100 or 200 x
200). If you want the full image to be displayed without cropping, check the Entire
Image box shown above. This will fit the entire image within the maximum space
available without impacting the aspect ratio.

Select Image

Click on the Select Image button. This will open a file browsing window as shown
below:

£ Open X
1~ B > ThisPC » Pictures > Pictures > Buildings v D Search Buildings pel
Organize v New folder =~ [ o
~
I This PC
) 3D Objects 2
I Desktop £
Documents
‘ Downloads 466%20%20I?etro bucking!’nampala Chvyslef—building dubai-Burj.jpg eiffel-tower.jpg
B Musi nasTowers,jpg ceJpg JP9
usic
=] Pictures
B Videos /i ~
= 0S(C) A’L_“
‘ Network v olympic paris-louvre,jpg parthenon.jpg PetronasTowers, pisa.jpg
File name: | v| [image Files (*jpg:*jpeg:*png)
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Highlight the target image and click on Open. This displays the selected image

Selectimage Import Image

Import Image

Finally, click on the Import Image button to import the displayed photo as Image 1 for
the exercise. You are also prompted with the option of adding the next image.

Instructions For Student

Match the text phrases with the images by dragging and fropping the text labels to the image landing
pads.
v
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Matching — Category Match Template

Classmates

Q) : n 2 Jo_|

CLASSMATES Instructions For Student

Match the four items. il at left with the i You can do this by dragging
i i and dropping the text labels into the appropriate category.
Aaron Heather Miguel Penelope

Baseball

Il

Aaron, Heather, Miguel and Claudia are classmates. Aaron loves baseball and H -
always wears a baseball cap. He dresses casually with a T-shirt and sweat pants. T-shirt
Heather is a big fan of winter sports — especially skiing. She dresses a litle casually
with tight blue jeans, but always wears a nice blouse or sweater. Heather wears her
hair long and straight. Miguel yeams to be warm, and ofien wears a scarf in the
spring and fall. He also likes to dress more formally than his classmates and usually
wears a dress shirt and a nice pair of slacks. Penelope is into singing and dancing.
She dresses for comfort in leggings and a loose top. She also has her distinctive pink
shoe laces.

Sweat pants

Baseball cap

Skiing

Blouse or sweater

Tight blue jeans

Long straight hair

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e Instructions
e The reference text categories (up to 9)

e The text to be matched with the reference categories, (up to 5 answers per
category — maximum of 24 answers — duplicate answers are supported)

Classmates

CLASSMATES

cias

Miguel
Asron, Heather, Miguel and Claudia are clsssmates. Aaron loves baseball and
always wears a baseball cap. He dresses casually with & T-shinl and sweat pants.
Haalhir &  big fan of winter sporls — sspecially sking, Sho drosses a Fitk casually
wiih tight blue jaans, but always wears a nice bouse o sweatar. Heaiher wears her
hair leng and straight. Miguel yeams ko be warm, and often weers a scarf in fe
speing and fall. He also lkes o dress more formally than hls classmates and usually
wears 8 dress shinl and @ nice pair of sacks, Pemdope is Inly singing and dancing.
She clmms dor camfort in leggings and a loose top. She ako has her distinclive pink
shoe laces

Aaron

Match gach of the classmate's fikes and ward okes wih
thait names. Lise the following sequance fram top to botiom:
Favarite thing
Top
Accessory

 omsesnn | Longanssraninr

Warmth Mice pair of slacks
I Blouse or sweater I Singing and dancing
Loose top Leggings Pink shoe laces

Tight blue jeans
Scarf
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Type-in Answers (Fill-in-the-Chart)

It is possible to increase the rigor for this activity by hiding the

pre-defined answers and having the students type in their
answers into the appropriate fields for each category. To enable this, the Type-in
Answers checkbox must be checked.

ham | Hete | e
I T

Penelope
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Enforce Positions (Graded Order)

You can use the vertical position of the answers within each || Enforce Positions

category as a unique subcategory. Currently, the teacher must
provide the key regarding the subcategories. (In a future release, subcategory labeling
will be introduced.) To enable this feature, the Enforce Positions checkbox must be

checked.

When Enforce Positions is active, it is not sufficient for the student to enter the answer
into any of the landing pads within the category. Instead, the student must enter the
answer into the correct landing pad.

Aaron Heather Miguel —
baseball skiing warmth
Baseball Skiing Warmth

t-shirt blouse or sweater dress shirt

T-shirt Blouse or sweater Dress shirt

sweat pants

tight blue jeans

nice pair of slacks

Sweat pants Tight blue jeans Nice pair of slacks
baseball cap long and stright hair scarf
Baseball cap Long straight hair Scarf

Penelope o

singing and dancing

Singing and Dancing

leggings

Loose top

loose top

Leggings

pink shoe laces

Pink shoe laces
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Jumbling — Sentence Jumble Template

Sgt. Pepper's Lonely Hearts Club Band

o [, L Em

Instructions For Student

Listen to the song. Then re-arrange the random sentences to match the Iyrics of the song.

'
|
|
K @ > @ @ 7  Sergeant Peppers Lonely Hearts Club Band

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e Instructions

e The sentences to be automatically jumbled by the system software and then re-
ordered by the student using a drag & drop approach, (up to 8).

Sgt. Pepper's Lonely Hearts Club Band Close Preview

Itwas twenty years ago today

Theyve been going in and out of style
- So may | introduce to you

Sergeant Pepper taught the band to play

Sergeant Pepper's Lonely Hearts Club Band

The act youve known for all these years
7 But theyre guaranteed to raise a smile

4 ©»® B



User Guide — SmartClass HUB Page 102 of 124

Jumbling — Word Jumble Template

Sunshine Superman T e
‘.‘ Word Jumble [ Timer

Listen to the song. Each ofthe scrambled sentences below are taken from the lyrics of this song.
Re-order the words to form the original lyric sentences.

1 Sunshine came softly through my window today

2  Could-ve tripped out easy but I've changed my ways

3 Itlitake time | know it butin a while

4 Youre gonna be mine | know it we'll do itin style
5  Cause | made my mind up you're going to be mine

6 [I'lltell you right now

| ; 7  Anyftrickin the book now baby all that | can find
5 5 )

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e Instructions

e Each phrase or sentence to be automatically jumbled by the system software and
then re-ordered by the student using a drag & drop approach, (up to 9).

Sunshine Superman T CosePreview

Word Jumble
Listen fo the song. Each of the scrambled sentences below are taken
from the lyrics of this song. Re-order the words to form the original lyric
sentences.
1 today came Sunshine through
softly window my
2 easy but changed Ive
my Could-ve ways tripped
out
3 take while in time
it know but 1 N
a Itn
(U -B0% () -25% (o) 0% () +25% (U +50%  -3;
4 know it be 1
You're gonna do mine
we'll it in style
5 mine up to my
made I be Cause
mind you're going
I< @ > @ f ’ ' 8 now right tell 1 |
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Jumbling — Letter Jumble Template

Musical Instruments

@

Instructions For Student

Each of the scrambled words below is the name of one of the musical instruments shown in the
image. You mustunscramble each of the words by dragging and dropping their letters into the
correct sequence.

Xylophone

The above image shows the teacher’s view of this activity template and the preview
below shows the student’s view of this activity. The teacher needs only to enter:

e |Instructions

e Each word to be automatically jumbled by the system software and then re-
ordered by the student using a drag & drop approach, (up to 8).

Musical Instruments

EIEIESER
(cftfaledifn]elt]
(cfafaafu]r]al
(efulm]tfT]r]p]
folilifn]i]v]
(el ily]xfofnfo]o]e]
(mJolifnfajefujr]r]o]
[iJafn]clofd]cfrlc]
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ORGANIZE AND ASSIGN ACTIVITIES

An activity is a self-contained exercise that students are able
.;:_2_:;: Organize and Assign to execute on their own without any additional information
from the instructor.

Activities include one or more media files, a defined activity template, (e.g. multiple-
choice quiz), optional instructions from the teacher, and any related parameters
concerning repeated attempts, etc.

In the left panel, there is a list of all activities imported and/or created in the HUB. In
the right panel is a set of folders that can be assigned to students. The objective on
this page is to organize the individual activities into thematic folders.

SmartClass+ Teacher HUB - X
+ N
lass lENGJDULENGLISH 101 'J (Q) @ @
5.00 \>/
Dashboard > Create Activilies > Review Work > Manage Students Tuesday, March 17 2020
/DU __ A Q
4 Students > E] i
Folder 1 ® @
Animals - PRO > D
B Folder 2 @
Animals - PRO COPY > C]
Folder 3 ®
ASL Example > b P @ @
Car 1
* > [ Folders ® 0 ®
Church - MC > D
Folder 6 ® ©
Classmates > D
Folder 7 ®
| Have a Dream FITB > B
Folder 8 ®
| Have a Dream OT > E]
Folder 9 ®
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Activity Folders

Folder Types

By default, there are:

e 14 HUB Activities Folders, (Folder 1 through Folder 14)
e 1 LIVE Activities Folder, (Live)

) Folder 12 (@)

) Folder 13

) Folder 14

) Live L

Folder Status

Folder status is managed via the 4 icons to the right of each folder.

Assign/Hide Folder AT ‘

Unassign Folder

Scheduled Activation
Change Folder Position
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Assigning a Folder

The activities included in activated folders are available to your students. Click on the
Assign/Hide Folder icon. The panel shown below opens.

Folder status change

Status of this folder will be changed to:

avaee @ @
'—
S

The status for Folder 5 is now shown as Available, as shown below.

‘ > [ Folders (©) | +

Hiding a Folder

You will normally allow your students some time to complete the assigned work. When
it appears that you have all student responses, you can de-clutter your students’
screens by hiding this folder.

Again, click on the Assign/Hide Folder icon.

Folder status change

Status of this folder will be changed to:

UNAVAILABLE

Cancel

The status of the folder becomes Unavailable, as shown below.

> [ Folders ® 1D | +
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Unassigning a Folder

\\

When you unassign a folder, any student responses to activities
contained in that folder will be erased from the system. Normally,
folders are only unassigned at the end of the school term.

You can unassign a folder by clicking on the Unassign Folder icon.

Folder status change

Status of this folder will be changed to:

MOT ASSIGNED .
]

You must then acknowledge the Warning Message shown below.

WARNING: data is permanently deleted

This course folder has previously been assigned and
one or more of the activities herein may have
associated student responses. By un-assigning this
folder, all student responses for those activities will be
deleted from the system database and deleted from

the server. Are you sure you want to un-assign this
course folder?

——

Cancel

The folder status is returned to Unassigned.

> [ Folders ® O+
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Scheduled Folder Activation / Deactivation

This option allows you to schedule both the date & time that an already assigned
folder becomes available and the date & time that the folder becomes unavailable.

Click on the Scheduled Activation icon. The panel shown below opens.

Program the date & time for Activation and Deactivation.

Schedule the Folder

Activation: ) _
0-23 0-59

Pl 0210212020 [ ® w w
Deactivate: [P PPN & T ﬂ“
—
Cancel Schedule

Click on the Schedule button and the folder’s status now shows Scheduled Activation.

> [ Folders ® @ | +
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Change Folder Position

The final icon in the Folder Status group is the Change Folder Position icon. This is
used to modify the sequence of the folders. When you click on this icon on the target
folder, the following panel appears.

Change Folder Position

In this example, we have selected Folder 3 (Grammar 2.4), which by default is in
Position #3. Using the Position drop-down menu, we can move this folder to a different
position, (e.g. Position #4).

Change Folder Position

Click on the Change button to complete the move. Folder numbers are automatically
updated.
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Organizing Activities for Self-Access

The Folder system provides a means for organizing related activities into a logical
sequence — typically the sequence in which topics will be covered for language learners.

To add an activity to a folder, position your mouse pointer over the icon for the target
activity and drag and drop it into your target folder. Folders are highlighted in green
when the activity is in position to be added. Just drop the activity.

Dashboard > Create Activities » Organize > Review Work > Manage Students Tuesday, March 17 2020

7m0 (] ¢ 1 D] M Q
@ 4 Students > m Folder 1 e ‘ @ | +
o Animals - PRO > D Folder 2 @ ‘ ® | &
o Animals - ) COPY > m Folder 2 E e [ O] +
> B Grammar 2.4 e ‘ @ | +
Car1 > [_:] Folder 5 ® @ +
Church - MG > [_:, S ® @ +
Classmates > B Folder 7 @ ‘ ® | 2
| Have a Dream FITB > B Folder 8 @ ‘ @ | =
| Have a Dream OT > m Folder 9 @ ‘ @ | <o
_ =
You can continue positioning activities into folders as required.
iy o
N [3 Folder 2 ©
E Hilton Miami Hotel
E Hotel California :
E Hotel California
Hotel California
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Folder Options Bar

At the top of right panel, you have the Folder Options Bar, shown below.

90U
Rename Folder —T L Open All Folders
Create New Folder m—— = Close All Folders

Delete Folder

Rename Folder

Highlight the target folder and click on the pencil icon.

Rename Folder

Module 1

SEEE———
Cancel Rename

Rename the folder as desired.

Rename Folder

Introduction

S
Cancel Rename

Click on Rename and the folder name is modified as shown below.

~ D Introduction
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Create New Folder

Click on the Create New Folder icon and give the new folder a name in the pop-up
panel shown below.

Create New Folder

Pronunciation|

]

Click on Create to complete the task. The new folder will be inserted immediately
following the last Self-Access Folder.

Delete Folder

Highlight your target folder for deletion and click on the Delete Folder icon.

Delete Folder

Are you sure, you want to delete this folder?

——

Click on Delete to confirm.

Note that the Delete Folder function is not yet available.
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Open All Folders [ wotcton

By default, all folders are open and you can see which
activities have been added to all folders. You can open all v m Vocabulary

folders at any time by clicking on the Open All Folders icon.
E Hilton Miami Hotel

E Hotel California
E Hotel California

Hotel California
~ m Grammar

E Imagine
Imagine

Close All Folders > [ troduction

You can close all folders by clicking on the Close All Folders

icon. > B Vocabulary

> m Grammar

Open or Close Selected Folders > [ iroducton

You can see that there is an Open symbol or Close symbol to
the left of each folder. You can selectively open specific folders > t] Vocabulary

or close specific folders by clicking on this icon.
hdl G Grammar

E Imagine

Imagine
2 E‘ Module 4
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Activity Search Field

At the top of the right panel, you also have the Activity Search field. You can use this
to quickly locate a specific activity.

0y
P

Type the first few letters of the activity for which you are searching into this field. Only
those activities that include this letter sequence in their name are displayed.

T

2900 M L Q
e Grammar @

E Imagine
Imagine
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Review Student Work

- Once a folder has been assigned, your students are able to
(.3 Review Work access the activities in that module.

As students complete their assignments, you are then able to review student work.
Begin by navigating to the Review Student Work view, (shown below).

w0 SmartClass+ Teacher HUB - X
+
lass ENG-101A - ENGLISH 101 -
5.00
Dashboard > Create Activities > Organize and Assign > Manage Students
Assigned Activities Students
N D Folder 7 @ & . Eric Clapton
Kansas City Southern . Anita Jane
s [:] Eolder 14 @ . Claudia Jane
Classmates . Befty Jane
> D Live Activities . Amy Rox
. Bridget Rubbert
. Clint Rubbert
. Chris Smith
. Bob Smith

This view shows the Live folder and all Assigned self-access folders on the left, and all
students on the right.

Note that students will see the same assigned activities when they connect to the HUB.
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Reviewing Student Responses

To review student responses for a particular activity, begin by clicking on the activity.
This will open the activity and provide you with the ability to review all work for each
student and leave feedback for each student.

Classmates
CLASSMATES

0:00
4> . Eric Clapton
Aaran Heather Penelope

Grade
Aaron, Heather, Miguel and Claudia are classmates.  Aaron loves baseball and
always wears & basetall cap. He dresses casually with & T-shid and sweal pants.
Heather & 2 big fan of winker sporls — especially skiing, She dresses a itk casually
with tight blus jaans, but always wears anice blouse or sweatar. Heather wears her
hair lang end straight. Miguel yeams to ba warm, and often wears a scarf in the
spring and fall. He also lkes to dress more formally than his classmates and usually
weas & dress shinl and 2 nice paie ol gacks. Pendopis into singing and dancing.
She dresses for comior in leggings and a loose lop. She ako has her distinetive pink
shoe laces.

Save

e | e | W

Malcn eaen of the likes and wilh
their names, Use the Sollowing sequence from top to bottom:

Favorite thing
Top

Pants.
Accessory

. Eric Clapton
. Anita Jane

Student Selection

In the file management bar at the top of . Betty Jane
the screen, you will find the Select . Claudia Jane
Student button. Click on this to open Rox
the student list panel shown at right.

Rubbert
Note the white dots appearing beside . Clint Rubbert
Claudia Jane. This indicates that she @ Artrony Smith

has submitted a response for this
exercise.

. Bob Smith
. Chris Smith

By default, when you open an exercise,
the work of the first student, (in this case Eric Clapton), is shown. Click on Claudia’s
name to see her work.
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Response Review

Classmates

CLASSMATES

i Category Match
: Match the four items described at left with the appropriate classmate.
You can do this by dragging and dropping the text labels into the
v appropriate category.
“Aaron Haather Miguel Penelope

a
Aaron, Heather. Migus! and Claudia e classmates. Aaron loves baseball and =
always wears 2 basesall cap. He dresses casually with a T-shin and sweat panis
Heather i 2 big fan of winter sporls — especially skiing, She dresses a litle casually Aaron Heather Miguel
with tight bluo jaans, but always wears a nice blouse or sweatar, Hoater wears her
hair lang End straght. Migusl y2ame to be warm. and ofien wears a scarf in e
sprng and fall. He also likes to dress more formally than his classmates and usually I " - " I
wears a dress shifl and & nice pair ol Sacks, Penciope is into Singing and dancing. baseball skiing warmth
She dresses for comfort In leggings and a loose fop. She also has her distingtlve pink _ =
haslaces E Baseball Skiing Warmth |
Maieh gach of e classmal's lhes and wardiobe chokes il [ Eehet JI_blouse orsweater || CEeeart |
their names. Use the fllowing sequence from top o bottom: T-shirt e ata Dress shirt
Favorite thing
Top I sweat pants " tight blue jeans " nice pair of slacks I
S Sweat pants Tight blue jeans Nice pair of slacks
Accessory
I baseball cap " long and stright hair " scarf I
Baseball cap Long straight hair Scarf
Penelope
singing and dancing
Singing and Dancing
[ I leggings I v

This particular assignment used a Category Match template, so Claudia’s work has
already been graded (81%) by the HUB software.

Evaluating Student Work

The teacher’s evaluation panel is shown _ 0:00
at right. There are separate sections for
written and oral feedback.

e Written feedback — Click on the -
Grade button. This opens a 4 D) . Claudia Jane
Grade field where you will
normally leave a percentage
score. In the text field, you can
also leave written feedback (as
shown below right).

Grade

SaVe

Click on the rectangular Save button to save your written comments.

e Oral feedback — Click on the Record button (®) to begin recording. Click on the
Stop button (™) to end the recording. You can review your message by clicking
on the Play button (). (Note that there are 20 seconds of oral feedback.)

Click on the oval Save button to save your oral comments.
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Automatic Correction & Grading

Several of the activity templates include support for automatic correction and grading:

e Multiple choice e Sentence Jumble
¢ Fill-in-the-blanks e Word Jumble

e Text Match e Letter Jumble

* Image Match e Speak

e Category Match e Listen & Speak

Hilton Miami Hotel

o000 [RSSEN
b N e X

Pronunciation [English (United States)]

Pronounce each of the phrases below and check your grade.
Repeat until you have at least an 80% success rate on each
question.

il

>

1 Good afternoon, | have a reservation under Roberts.

Good afternoon. | have a reservation under Roberts. [100%]

2 | need a room with 1 king-sized bed.

| need a room with 1 king size bed. [87%]

3 | will be paying via MasterCard.

I will be paying via MasterCard. [100%)]

4 | leave on Wednesday moring. What is the checkout
time? 2

For the Pronunciation activity shown above, note that Claudia scored 94% and each of
her responses is individually scored out of 100% by the Al speech recognition software.

You are still able to leave both written and oral feedback, and you have the option of
manually overriding the automatically assigned grade.
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Manual Correction & Grading

Certain activities, including audio recordings, video recordings and prose-style text
responses need to be evaluated by the teacher and manually graded. An example with
Open Recording is shown below.

Export Recordings Select Student Close

Lighthouse

>'e [ _ozs (RSN
-l -
b H e X
g 3 Great work Claudia. Consider using more
Save : U
- of the vocabulary words in your description.
Open Recording B

Describe the image with a 1 - 2 minute recording.

Position JRL) Length |

Exporting Recordings

For all recording activities, you have the
option of exporting student recordings as
MP3 files.

Export Student recordings to MP3

Select target drive
Available Drives

To begin, click on the Export Recordings
button in the file management bar at the top
of the screen. The panel shown at right will
open.

By default, recordings will be saved in the Target directory: SmartClassExport
SmartClassExport folder on your computers
main hard drive partition (e.g. drive c:\), but

you can modify this destination as required.

Highlight the target drive, and the path
should be shown in green. Click on the
Export Recordings button when ready.

Target path: C:\SmartClassExport
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Locating Exported Recordings

Navigate to the target folder used for exporting recordings as shown below.

| [ | = | Play Lighthouse

- O *
Home Share View Music Tools 0
" i cut x iz \il open - HH select an
| Copy path Sl i Edit Select none
Pin to Quick Copy Paste Move Copy Delete Rename Mew Properties . .
access 7] Paste shortcut ta to - folder - &) History EF‘ImrertseIectmn
Clipboard QOrganize New Open Select
« v A « SmartClassExport » EMNG-10TA - ENGLISH 107 » Lighthouse w | Search Lighthouse yel
p— SmartClassExport = Mame Title Contributing artists ~ Album
d _ _
EMG-1014 - EMNGLISH 101 [@] Amy Rox.mp3
—— Lighthouse |€] Clint Rubbert.mp3
SmartClass-Server Student
SrartClass-5Student-AlR wll= Recordlngs >
2 itermns

Exercise Folder

Course/Class Folder

Designated Folder
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Reporting
Currently, the HUB offers the following report options:

e Assignment Grades Reporting — shows class performance for specific
assignments — up to 12 assignments per report

e Student Performance Summary — shows a summary of individual student
performance for all assignments

Assignment Grades Reporting

In the Organize and Assign page, the Grades Reporting button (shown left)
can be found in the navigation panel at the top of the screen.

Folder 1 @ + B

Folder 2 +
Hilton Miami Hotel
Hotel California
Hotel California
Hotel California

Folder 3
Imagine
Imagine

Folder 4
Chicago
| Have a Dream OT

Folder 5

Folder 6

Folder 7

Folder 8

Folder 9

Folder 10

Folder 11

Folder 12

Folder 13
Lighthouse

Folder 14
Classmates -

Select activities to be included in Grades Report
using the checkbox on the activity token

T T [E A,

[s]olpplcfofe]ol

00000000

BI< GFIKKKKIKIKKKKDOK BEK BEE <]

Note that a checkbox has been included on each of the activities. In the above
example, the teacher has checked six different activities.

Click on the Show Grades Report button to view the report.
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Student Name Hilton Miami + Hotel Californi| Lighthouse === AVERAGE

EricClapton 0%

Bob Smith

Chris Smith

T
‘Save Grades Report Use ; as CSV separator

The table summarizes each student’s score for the selected assignments and calculates
each student’s average score across all of the selected activities.

If you wish to save the report, you can click on the Save Grades Report button. A pop-
up browsing window allows you to choose the location to which the report will be saved.

By default, the report will be saved as a Comma Separated Values (CSV) file. You can
optionally select a semicolon (;) instead of a comma as the report field separator if you
are in a country that uses this as the standard, (e.g. France).
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Student Performance Summary

From the Review Work page, you can click on any of the student icons in the right-hand
panel, and this will open a Student Performance report for the selected student.

w0 SmartClass+ Teacher HUB

- 3
©0®
2

Tuesday, March 17 2020

+
lass ENG-101A - ENGLISH 101 -
5.00

Dashboard > Create Activities > Organize and Assign > Manage Students

Assigned Activities Students

. Eric Clapton
. Anita Jane

~ [ Foider 7 ® O +

Kansas City Southern
ny

VE] Folder 14 ® | ©] 4+

Classmates
> D Live Activities

. Claudia Jane
. Betty Jane
. Amy Rox
. Bridget Rubbert

Claudia Jane
Student Performance
Activity Name Type Assigned Status Grade Note
Hilton Miami Hotel Question and Answer Folder2 DONE 94%
Hotel California Folder2 Mot Done
Hotel California Question and Answer Folder 2 Mot Done
Hotel California Fill-in-the-Blanks Folder2 Mot Done
Chicago Open Recording Folder 3 Mot Done
| Have a Dream OT Open Text Folder 3 Mot Done
Kansas City Southern Listening/viewing Folder 7 Not Done
Lighthouse Open Recording Folder 8 DONE 85% Good work Claudia. Consider using more of
Classmates Category Match Folder 14 DONE 81% Good work Claudia. Remember this activityr...

This report shows the following information for each assignment:

Activity (Exercise) Name & Template Type
Assigned Folder (Module)

Work Status (Done or Not Done)

Grade

Written feedback notes

When you have finished reviewing the student’s performance, click on the “Close”
button at the top of this window to exit the report.

HBHHH



User Guide — SmartClass HUB Page 124 of 124

Class

BY ROBOTEL www.robotel.com

3185 rue Delaunay Toll Free (USA & Canada) (800) 680-1448 2020-11-05
Laval, Quebec Telephone +1 (450) 680-1448 Printed in Canada
CANADA H7L 5A4 Facsimile +1 (450) 680-1928 SmartClass and Robotel are registered trademarks of Robotel Inc

Email sales@robotel.com



mailto:sales@robotel.com

